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INDIAN MARITIME UNIVERSITY 

(Central University, Govt. of India) 

HEADQUARTERS 

Ref: IMU-HQ/C/12/18/2/2019 Date: 25.10.2019 

Circular 1923 

Sub: Reimbursement of expenses for Examinations/ Academics 

related duties attended by the Faculty /Officers/Staff of the 

IMU Campuses - Reg. 
* * * * * 

In order to streamline the reimbursement of expenses for Examinations/ 

Academics related duties attended by the Faculty/Officers/Staff of the IMU 

Campuses, following procedures are introduced: 

All IMU Campuses will process the claims in original and retain the same and not 

to forward the copies to HQ for re-imbursement. Instead, Campuses are requested 

to submit only summary of the claims as per the prescribed format, as given in 

Annexure I. Campuses are requested to ensure the following before settlement of 

claims:-

1. Applicable TA/DA norms, as circulated by HQ (copy enclosed) have been 

followed meticulously.

2. Air Travel should be carried only through "Air India" as per GOi norms (OM No. 

190241221 2017 -E.IY dated 19.07.2017-"Guidelines on Air Travel on Official 

Tours - Purchase of air ticket from authorized agent")

3. Propriety and reasonableness to be ensured by the Campus, w.r.t no. of days 

authorized and claimed.

4. Copy of appointment order/nomination order issued by IMU HQ (E&A), has to 

verified with every claim for attending the duty as per the order.

5. Original supporting vouchers are to be kept at Campus for Audit and other 

regulatory requirements/inspection by HQ.

6. Any exceptions/clarification may be sent to IMU Hqrs (E&A), before settlement 

and post-facto sanction is not to be resorted.

This issues with the approval of the Vice Chancellor. 

Enclosure: As stated above 

To: All IMU Campus Directors 

Cc:CoE/FO 

East Coast Road, Semmencherry, Sholinganallur (P.O), Chennai - 600 119. 

Registrar 

Tel: (044) - 2453 9020 Fax: (044) - 2453 9026 E-mail: registrar@imu.ac.in website: imu.edu.in 








