F.No.C-31018/12/2021-Vigilance
Government of India * +777 4¥g? »
Ministry of Ports, Shipping and Waterways/ 4e4, 4id aRgega 3R JAHT 591aa
{(Vigilance Section / FedaT 39T) :
Transport Bhawan ' 94z 17gq,
1. Parliament Street. 1. §4< 97,
New Delhi/ 73 f2&f-110001.

Date: 27.09.2022
To

The Heads and CVOs :
(All the organizations under the Ministry of Ports, Shipping & Waterways)

Subject: Observation of Vigilance Awareness week- 2022.
Sir,

I am directed to enclose herewith a copy of CVC Circular No.20/09/22 dated
08.09.2022 on the subject cited above and to say that CVC has informed that the

Vigilance Awareness Week 2022 will be observed from 318! October to 6P
November, 2022 with the theme“Corruption free India for a developed
Nation” (“HERIR T WRd — fdAd TRA”). The Vigilance Awareness Week would
commence with the “Pledge” by public servants in the Ministries / Departments /
CPSEs / Public Sector Banks / Public Sector Insurance Companies / Financial

Institutions / Autonomous Organizations / Societies on 315! October, 2022 at 11.00
A.M. (available on CVC website: www.cvc.gov.in) . The organizations are also
required to conduct various activities as mentioned in the said circular of CVC.

2. All the organizations under this Ministry are advised that the Vigilance
Awareness Week 2022 may be celebrated in your organization as per the
instructions / advice of CVC and a report on the same may be furnished to CVC by

9" December, 2022.

3. The instructions contained i earher Circular No.14.07.22 dated 25.07.2022

detailing a three-month campaign period (16" August. 2022 till 15" November
2022) may also be kept in view.

4. This issues with the approval of competent authaority.

Yours faithfully,

N ‘.f_L_-
)
( Rupesh Kumar )
Under Secretary to the Government of India
Tel: 011-23313943

Encl.: As above.
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CENTRAL VIGILANCE COMMISSION 1, AT, 6 LS
Satarkta Bhawan, G.P.O. Complex,
Block A. INA, New Delhi-10023

A /No.... 02VGL 2y~
it/ Dated 08.09.22

Circular No. 2000922

Sub: Obsermance of \ rilance Awareness wech 20322,

Theme: ~YPTIR Jad WIR4 - R Rg yra-
“Corruption free India for a developed Nation™
| Ihe Central Vigilunce Commission is the

APUN IR msttution witl 1
nandate 1o fight corraption and (o

CANCTCINS wen

SERCEItCndenve over v asoe
adminstianon. The Conmission cinpron s

multi-prongecd  approach 1o combating
vortuption which incorporates preventis e, punitive and particip
Ancthicient and torward-looking vigilance administration
governanee that proactively proposes structun

atve vigilance measures
fosters robust svstems o
al remedies that minimizes the posstbiling of
COITUPE practices. As i endeay or 1o fosger AT Iromment hat instills o sense of mlegris
amongst the citizens of the cotminy . the Conungssion enconrapes difterent stahoholders 1o
colfectv ey participate s diflerent an

Prenupaon measures Huough differem
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) Vigilance Awarcness Week s one of the 1ools of the Commission in mereasing
public awareness about (he perils ol corruption Vigilance Awarcness Week s obseryed

ey searduring the week m which the birthday o Sardar v adiahhbb; Patelo 3 Octoners

Flls i The Commiission has dectded that this s car Vigilance Awareness W eek would be
vbserved from 31 October to 6" November, 2022 with the following theme:

“Corruption free India for developed Nation™

3 Fhe observance of \ eHanee Avwgreness Woek, 2o

wold commence with the
kg ol the integrin r

Hodue teopy enclosed al the Annevure A) by public servans m the
Ministries - Departments Coentral Public Necror | ALTPrses TEPSESY Pubiie Sector Banks
(PSB< and all other OrgaiZations on 31st October, 2022 ar 1100 hrs.
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4. b o move towards inculcating the truc spirit of ‘participative vigilance, the
Commission had carlier issucd instructions detailing a three-month campaign period
(16" August, 2022 till 15" November, 2022) in which six difterent preventive vigilance
mcasures were o be taken up as focus arcas by all the Ministries / Departments and
Organizations. The different Preventive Vigilance cum internal housekeeping activities to
be taken up as focal arcus by all the Ministrics / Departments / (rganizations include the
followimg:
4 Property Management
b) Management of Asselst
¢) Record Management:
d) Technological Initiatives comprising twWo parameters:
_ Website Maintenance & updation:
ldentitication ol new arcas 100 sery tce deliverny for customers ¢ stallto be
brought on online portal and initiation ol steps for creating onhne
platform:
¢) Updation of guidelines / circulars / manuals wherever found necessary. and
1 Dispasal of com plaints outstanding as of ! 5/08/2022.
S It is bemg seen that dilferent organizalions are car ing out various activities in the
Focus areas chumerated by e and it is desired that the same continues 1l the end of the
campaign period. Thew orks undertaken on cach ol these parameters should be submitted
as per [ormat by gt December 2022, The lormat is reproduced as Format 1 ( A - F) for
the cusy perusal ol all.

0. All organizations are advised to conduct activities relevant 1o the theme that strives
(o bring about maximum public pm'lici[mlion.'ll is imperative that all organizations should
conduct different outreach programs that aim to sensitize the public about the need for
(Ui pareney and integrity in public governance.

Activitics o be conducted within the organizations may include the following:
a. Employees may be encouraged to take e-pledge by visiting the websitc,
Online “Integrity Pledge™ 18 avaitable at CVC's website (htlps:ﬁwww.cvc.gov.in) and can

be aceessed by all

b. Conduct \\m'kshops'5cn:\ilizalion programs for employees and other stake
holders on rmlicics/proccdurcs ol the organization and on Preventive Vigilance measures.

C. Vigilance Study Circles may conduct different outreach and awarencss
programs.

d. Conduct various compeutions such as debates, quiz etc. for the employees
and (heir familics on issues relating o anti-corruption.

C. Promote the concept ol e-Inteprity Pledge by persons with whom the

organization deals with

K. Outreach activities for public « citizens may nclude the tollowing:

ol



4 All Ministries / Departments - Organizations shall publicize Integrits Pledge
amongst all employces. their familics. vendors suppliers  contractors  stahe holders.
students ete. 1o elicit wider participation. Integrity pledge for citizens and orpanizations
enelosed at Annexure A and B.

b. Organizations may undertake actis ities such as walkathons, marathons. stie
plays ete. which have visibility and mass appeal across all strata of sociern .
C. Extensive use of social media platforms. bulk SMS / e-mails. WhatsApp ete.

for spreading awareness. For dilferent social mediarelated initiatives. the social media
handles of the Central Vigilance Commission may be tagged. (Twitter: «'CVClindia:
Facebook: CVCoflndia) g

d. Organize grievance redressal camps for citizens - customers by oreanizations
having customer-oriented activitics. Similarly. vendor meets may be orgamzed where o
necessany. through online mode or otherwise. whiche er is more feasible

e. Organize “Awareness Gram Sabhas™ for dissemination of information
regarding the menace of corrupt 1on and the different measures that the public can undertake
to redress it such as complaint portls. ete. As per past practice. Public Sector Bunke neeid
o vanduct = Awareness Gram Sabhas™ ut the Branch ey el in at least two Gram Panchay ais
Other organizations may also organize wherever possible. Indicative list of actiy ities w hich
can be conducted as part of “Awarcness Gram Sabhas™ is at Annexure C.

9. Selected Photographs / Media clips may be sent (o the Commission by email at (he
address coordl-eve@nic.in. Photographs  and  Media  clips may be uploaded on
departmental * organizational websites.,

10. A report on the observance of Vigilance Awareness Week may be sent by all
Ministries / Departments / Organizations to Central Vigilance Commission as per Format
2 by 9" December, 2022,

Pl This notification is  also available  on  the  Commission’s  wehsite dl
hitps://www.cve.gov.in.

. A
;" / E f'l
(P. Daniel)
Sceretary
I'ncl: Ay stated,

l'o
i) The Cabinet Secretary of India _
i) The Secretaries of all Ministries / Departments of Government of India
i)  The Chief Secretaries of all Union Territories
iv) Director, CBI.
v) Director of Enforcement -



Vi)

Vi)

Chief Exccutives of all CPSEs / Public Sector Banks/ Public Sector Insurance

Companies / Vinancial Institutions i Autonomous Organizations / Societies.

All Chief Vigilance officers in Ministries / Departments / CPSEs / Public

Sector Banks / Public Sector Insurance Companies / Financial Institutions
Autonomous Organizations / Societies.



Annexure A

Integrity Pledee for Citizens

I believe that corruption has been one of the major obstacles 1o ceonomic. political and

social progress of our countr

I believe thar all stakeholders such as Goy crument. citizens and private seetor necd 1o work

together to cradicate carruption

I realize that eveny citizen should be vigilant and commint 1o highest stundards ol honests

and integrity at all times and support the fight ugainst corruption.

L. therctore. pledge.
¢ Totollow probity and rule of luw inall walks of fite:
e T ncither tahe nor olfer bribe:
* o perform all tasks in an honest and lransparcnt manner:
* Toactin public interest:
* lolcad by example exhibiting integrity in personal behay jor

* ‘loreportany incident of corruption to the appropriate agencey,




Annexure- B

Integrity Pledge for Organizations

We believe that corruption has been one of the major obstacles to economic, political and
social progress of our country.

W beliove that all stakcholders such as Goverament. citizens and private seetor nced 1o
work together w eradicate corruption.

We acknowledge our responsibility 1o lead by cxample and the need to put in place
sufcguards. integrity framewaorks and code of ethics o ensure that we are not part of any
corrupt practice and we tackle instances of corruption with utmost strictness.

W o realize that as an Organization. we need 1o lead from the tfrontin cradicating corruption
and in mamntaining highest stundards of integrity. transparency and good governance in all
aspeets of our operations.
we. therelore. pledge that:

e We shall promote cthical business practices and foster a culture of honesty and

inteprity:
e  We shall notolfer or accepl bribes:
e Wo commit lo good corporate governance based on transparency. accountability

and fairness:

e W shall adhore to relovant faws. rules and compliance mechanisms in the conduct

ol business:

« We shall adopt a code of ethics for all our employees:

« We shall sensitize our employees of laws. regulations, etc. relevant 10 their work for
honest discharge of their duties:

o W shall provide grievance redressal and Whistle Blower mechanism for reporting
gricyances and fraudulent activities:

e We shall protect the rights and interests of stakeholders and the socicty at large.

: S,
—t



Annexure-(

List of Activities for conducting “Awareness Gram Sabhas™ in rural and semi-urban

areas
The following is a list of indicative activities for conducting “Awareness Gram

Sabhas™. However, itis mandatory (0 organize 4 meeting as indicated at point (1) below

{1) Organize meetings in Gram Panchayats inviting all stake holders like the Sarpanch
members ol Gram Panchayal. Self-Help Groups (SHGs ). workers of MGNREGA.
farmers. students. and citizens. Head ol Gram Sabha Sarpanch or uny dignitan
could be réquesied to deliver lecture on awarencss against corruption followed by
discussion. Anti-Corruption messages in vernacular languages can also be display ed

at the meeting.

(2) Organize competitions like quiz. cartoon. slogans. painting. rangoli. posters and

walkathon / marathon / cyclathon etc.

(3) Organize Melas to give wide publicity to the produce / products of the SHGs as

motivational tols for integrating them with awareness creation efTort.

(4) Organize cvening Choupals / meetings in villages / panchayats during which short
plays / nautankies / kalajathas / folk songs / puppet shows. cte., can be organized

focusing on the themie of Anti-Corruption.

Requisite norms and guidelines regarding Covid-19 prevention may be

followed, wherever applicable.



FORMAT 1A

PROPERTY MANAGEMENT

Name of the Organization: __

Reporting  format  for activities undertaken during campaign  period
(16" August - 15" November 2022) as a precursor to Vigilance Awareness Week 2022

Action |aken Report to be submitted on the following:

|. Details of land / propertics for which requisite ownership document / lease
agreement are not availuble and steps taken/proposed 10 rectify the situation.

1]

Details of land / properties which are not in use and action plan thereof.

d

 Details of land / properties which have been encroached upon and action plan

thereol

NAME OF THE CVO
SIGNATURE & SEAL OF CVO



FORMAT 13
MANAGEMENT OF ASSETS

Name of the Organization:

Reporting  format  for activities undertaken during campaign  period
| 2 2 parign

(16" August - 15" November 2022) as a precursor to Vigilance Awarenesy

Week 2022

Action Taken Report 1o be submittied on the followiny

! Sl L n EVIOUS L~

Confirmation by CVO that instructions for disposal of unused assets

oflices within the organization has been saued.

NAMLE OF 11 CVO
SIGNATURI & SEAL OF CVO

9



FORMAT 1C

RECORD MANAGEMENT

Name of the Organization:

Reporting format for activities undertaken during campaign period (16" August -
15" November 2022) as a precursor to Vigilance Awareness Week 2022

Action 'aken Report to be submitted on the following:

1. Whether arganization hay ¢ record retention / presenyation policy. including for c-

records. as on 13" August. 2022,

7 Ifno. then date on which record retention / preservation policy, including

e-records. has been tramed and issued.

—d

Bricl report on action taken during the campaign period for weeding out of old

records.

NAME OF THE CVO
SIGNATURE & SEAL OF CVO

10



FORMAT 1D

TECHNOLOGICAL INITIATIVES

Name of the Organization:

Reporting format for activities undertaken during campaign period
(16" August - 15" November 2022) as a precursor to Vigilance Awareness
Week 2022

Action Taken Report to be submitied on the follo,w’ing:/

1. WEBSITE UPDATION:

a. Regular Maintenance and updation of website
b. System introduced for updation and review of website

2. ONLINE SERVICES:

Initiatives on creation of user-friendly online platforms

3. SECURITY OF E-PLATFORMS:

NAME OF THE CVO
SIGNATURE & SEAL OF CVO

1



FORMAT 1L

UPDATION OF GUIDELINES/ CIRCULARS

Name of the Organization:

Reporting format for activities undertaken during campaign period
(16"  August - 15" November 2022) as a precursor to Vigilance Awareness

Week 2022
Action I'aken Report to be submitted on the following:

| Details of Updation of guidelines / circulars / manuals carried out during the

campaign period

NAME OF THE CVO
SIGNATURE & SEAL OF CVO

12



FORMAT iF

DISPOSAL OF COMPLAINTS
Name of the Organization:

Reporting format for activities undertaken during campaign period
(16" August - 15" November 2022) as a precursor to Vigilance Awareness
Week 2022 |

Action Taken Report to be submitted on the following:

A. Complaints received from CVC office by CVO / organization for
necessary action

l. Number of complaints recejved by Chiel' Vigilance Officers/ concemed
organization from Ceniral Vigilance Commission for necessary action,
pending as on 15" August 2022

tJ

Out of the above, the number of complaints pending for disposal as on 15%
November 2022

3. Of the complaints pending as on 15™ August 2022 in respect of complaints
disposed off by 15" November 2022, the number of complaints for which
status has been updated in CVC poral. '

B. Complaints received directly bv the CVOQ / Organization from
sources other than CV(

[. Number of complaints received by Chief Vigilance Officers / concerned
organization from various sources other than CVC, pending as on 15* August
2022

2. Out of the above. the number of complaints pending for disposal as on 15°
November 2022

NAME OF THE CVO
SIGNATURE & SEAL QI CVQ

13



FORMAT 2

Activity Report format on Vigilance Awareness Week-2022

Name of the Organisation:

A. INTEGRITY PLEDGE
‘Table-1: Integrity Pledge

lotal no. of employees who | lotal no. ol customers i Total no. of citizen who
have undertahen e=pledge | who have undertaken e~ have undertaken e-pledge |

pledge e B S

B. ACTIVITIES / EVENTS ORGANISED WITHIN THE ORGANISATION

Table-2r Conduct of competitions

| Name [(.'il_\' ¢ | Specily program ‘ Name of - No.of TWhether copy ol'|

| of State | Place " (Debate / Elocution /- first two | participants | award  winning |

' ' . Panel discussion L winners activities attached
ewe) | |

Table-3: Other Activities

S Activities | Details
|
No. |
e : — = B s, =i — —
"1 Distribute Pamphlets / Banners ,
| = SHCES s poll i Sy S S el o |
| 2. Conduct of Workshop / Sensitization programmes L
} | o i s - R I
3 Issue of Journal / Newsletter |

4
4. | Any other activities

- ——- — ———

-

-

14



C. ACTIVITIES OUTSIDE THE ORGANISATION

Table-4: Involving students in Schools

Name of "Name of city Name of | Details of | Nooof I Whether copy of
State town 7 village ' Schoo! Lactivities . Studenty ~award winning
' + conducted Cinvolved aclivities attached
{date of
deliv e may
“also he | |
» ol . _menioned) L L
I . i
l — ) ————ern o | F e o —
I Total ; !
= ———— —_—— b = st SIS = T
Table-5: Involving students in Colleges,
Name ol "'Name afcity - Name ol T Detanls o No ool Whether copy o
CSLte Plown avallage School L activities students award winning
i conducted (date « involved Cactivities attached
ol activities may i
| ! | also be | i
L . gy, | _ _;,l_mgnlioncg) _ sl ol .
. _— —_ i3 - -
cotal z o ) o h
- —_ - _— B e NI, ——— e mm - — _ll A

Table-6: "Awareness Gram Sabhas"

' Name ol | Name ofci v/ "Name of Gram
! State ' town / village ! Panchavat where
“Avarencss Gram
| Sabha™ is held
i 1 |
M otal Lk A Al - poy|

'. =l

Table-7: Seminars/Workshops

T n.n : - N ;
Name of | Name ol city . No. of seminars /

Details ol activities

Details of activities
conducted (date of
activitics may also be

i No. of public
L Citizens

| participated

)

mentioned) [

' No. of public 7

Slate Slown / village workshops conducted (date of citizens participated
1 - i . s
j organised lactuivities may also be
1 - .
o | -, mentioned) | O a7 N
| memione e
' !

15



Table-8:  Other actny inex

SN el e Detaits
! Displuy of Banners/Posters ele |
\ e e I E N =
~ . v
3 No. of grievance redressal camps held
= ______F_‘__,d_._——_____________

Lae ! Sociat NMedia

. DETAILS OF PHOI 0N ENCLOSED
(Photes man kindls he sent alongsvith captions and also place & date of event)

ot copy. number ol Cs

Namu of the : No, ol Photos | ‘Whether photos are Afins
sotivities held | sent i softeopy or attached
hard copy
| |

HER RELEVANT INFORMATION, IF ANY:

. ANY O1
AWDTCNESS Week. notmore than

et awrite up o the aetin ities conducted during Vigilance

Lt s ards, may e aitached moaseparatde sheet)

16






