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=T IMU/HQ/ADM/Notification/2026/03 — weta aqa1 fasafa=me sferfa=w, 2008 (2008
T 22) T &7 47(1) FRT T&T LRIl &1 TINT w2 gu, Aeferiad stfegm=er e st 2q
STRTILTT T SITaAT &

FHE., | sreATaer/steg=EET | FEer FEFHT TRUE T HFHeT
1. e 06 &9 | A stferdt ¥ wg ¥g | Fw 9w €. EC 2025-86-15 i
2020 5t A 25.09.2025 wa EC 2025-87-01 &
21.11.2025
2. g 018 | A HR  Agew | s Rug €. EC 2025-87-04 fiAiw
2026 2025’ #Z-foreror | 21.11.2025
FHATRAT & AT,

985 GI/2026 1)



THE GAZETTE OF INDIA : EXTRAORDINARY [PART III—SEC.4]

Genfar sreaTesr 06, T 2020 [4<7 7 T& 10]

[FwT ufug §. EC 2025-86-15 A% 25.09.2025 T EC 2025-87-01 f&=ti= 21.11.2025]

o stfardt & v g Wt e
7. |vemea | (%) defors sgard
T 2 sfvam: T Arear at fereafaenas & gHaw 55% st & A Areer =Rt sraa
:“r 'ff STgt ITSIT Tt AW 2T a8t THheT I
wF gy | AEARE: ATEE FHTSLE (CA)/ZFESE A Fiee U a9 qarscad (ICWA) |fed |Tas
wamt | =T srora wqaw 55% it % |rer Anforsy § | (TH.A.) AT srorem wwerer
PEL
[T
(@) sIgwa
AFTIHE A 11 TF ITH FAT H TgIIF ATeATT 6 ©F § FHF § FHF 15 Tl 1 AT,
FAAT AFTIHE T 12 TF IqH FIC § AN TTEATTF Tigd FH F FH 8 Ul i
T, 1Y &l fa/d@iha/astien § =qAaq 3 FU & AqH
EREN
FqEeTE gfagEl vaAT I3g fUem ¥ o= derdi #§ qued oqWd, "1 gl
/A /ATt § =9 3 a1 FT AAT
EREN
Tl 15 0T T FATHTAH AT, [0 & FH T 7 8 a7 IT-US{ (A AT HHFET T T
72 gl A &t /et /asest § =[[Faq 3 Ul F1 A9
10. | sweft v | weger weft / wfafagie
T | sffafe ¥ R

FfF AfeT=a: WA ST Ud S@raireT HaT STar Ha/TST HYRT il o7 THEHeT
TS AT | FaA 12 F FF Al b ATTRTLAT T AT FL T ST

EREL

Frafa=mea IO/ S el |, T 7 & Aaid M{<g Aedrall il gid Hl ad 9,
TR % e 9% 5 aut it AT 6 o7 ST=raT o Favl | Arearrueant g 9T g
T SATAT 62 TH FT Y ITH B TH—T AT Tg 2l

feoqoft: e steamaer 06, 3 2020 F [337 7 U4 10] &1 975 ITHITAR Tiaeariod B o,




[ATT [II—@TE 4] ST 3T TSI ; STETETLOT

HRAT 99 fayfaemea
H1.9.f9.- A1a SeE fFrammadt (HR A3
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AFHHTOTRT

FeaTT-1:
T U gereta [, 2025 [Furiaew ga1t F srfatin fz-forerr ug]

TTT-1; o=

aT-11; e swfe
T — [II; 9ff vd g=rafa fam
g T IS Tl & forg Wt A

NT/01 | Thereht SATErehTer % o % forw wefi fRar

NT/02 | afg ufdrerss & u= & forw 9t F=m

NT/03 | STTeversh 3 o % forg waeh @t foram

ST o IF % forT F3<h ol (AT a7 qrferg

NT/04 | ST TEATAATETE % UT & (o0 Sl (=

NT/05 | TeTaF qeaahTaraTedel & 9a o forw st A

NT/06 | S qeasrTeraredsy & 9 % forw weft e

NT/07 | TEToTd T8 & 98 o (o0 AT Ha9

NT/08 | ST TR & 9T & forg wdff ff=m

NT/09 | F&T TSFgR % g & forw wefi faw

NT/10 | STATT AT % 92 % forg el fam

NT/11 | 38 98/ & 92 & fore ot e

NT/12 | 98/ & 92 & forw 9t Fam

NT/13 | ST o=t stfaerm<r & v & forw i =

NT/14 | T2 Thoregre (fam) * a2 & forg @i e

NT/15 | SIS stferaprer (forsT) o 9= o forw et =ae

NT/16 | e agms (f3=) * a= & forw adt A

NT/17 | T2 (B 9= & for wdff e

NT/18 | s st af= o= & forw 9t fem

NT/19 | st &f=e o % form weff fRer

NT/20 | =aReTa agraes 92 & foro adff A

T2 FE T2t & foro wdff A

NT/21 | A& STTATE aTed U8 & (o0 9l Ha9

NT/22 | a8 ST areq a2  forg wdft o

NT/23 | BTEETH a8 & 92 % forg wdt (=47

NT/24 | sefterss stfsprar (Rrfeer/fEree) * o5 & foro 9t fae




[90T HI—ETE 4] BIESEEIRISEE S RIEIEU

NT/25 | T stfear (Fafaer) % a2 % forg wdt fRaw

NT/26 | T8 ®rerr srsgar (Ffeaer) % 95 o forw weft s

NT/27 | FTH®ET STT9aT (A=) & 9% & fore sl =

NT/28 | T8/ &t stsar (=) & 97 & forg w«t e

NT/29 | Frfecar stfderrdt % e % form @i fRa

NT/30 | =% 79 (< ) 3 92 & forg adff =

NT/31 | Freew #9 % 9 % forg @t R

NT/32 | Freew &iffaw & ue & foro ot R

NT/33 | aE et stfaerd (greagv/areeaay) & 9 & forw ot fae

NT/34 | Tt SATRTET (BT ATT/ATHEaTY) & U% o o0 9T =a97

NT/35 | T&T% &TT AT (FT&mor oY) (3Ash) & 7= % forw wodt Faw

NT/36 | FTIAT SATereRT 3 o= % forg st famr

NT/37 | 59T Saers &7 9% & forw 9t =

e sreamer - -l aeft ve g e % forg affors

FEATI-11: AT AT AT TRAT (THATIT)

FeAT-1I1; gerael i
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T - |
et ud ugit faw, 2025
[ Senfaer uel o srfatfew TR-freror uz]



[ATT [II—@TE 4] ST 3T TSI ; STETETLOT

AETHL-T=. Ferrast RgiRa = g aary
R
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AreUHY sterteae, 2008 it €17 5(xv) T f&fer 12(2)(jii) % TEd =T AREAT T TART Fd g, FIAHI
TRuE TAERT ‘AeATET ASUHT - TAA AT [F4iee T8t & erfafih F2-foreror uat = foro woff fFem
AT TS ATEE, AT HIE a1 THeRaT S gl Sifa Feifa wear) ST 3t g1 98 J223-1 %
AqATF H Ifoaterd aft Fisar ITeiis Wt et o TR stearaen/ AR #7 € oar €

1. aR=T

a.

ARy U ferevr-ag-Hag frataarera g St wamET 99w F Afa@aw (2008 FT Hear
22) BT 14 Fa&< 2008 T [OTEATI0T HHET [9r&T, TTT07 ST STEeT Y& Fd & (o0
FT TS off)

AT THAT A= & J91=E q&i & Jrar o7+ I2-fereror wa=r, rataameaa %
AFTIHE AT ATHATT IFHEAT & SLLAT il TTH FaeA | ATHA s Fara g1 7 fafee
oo =i aRE 7 oe fere ATa 2, 38fers 3w 10 S 3T F19e § 9e79 3T
AT GIAT SALTF g

ferafa=meas & aadt sraegaharet i qT-Freror FHATRAT  FRAT FFHE H QT FA %
T T AT % HaY qgi S (AR Fh T Y qareid HaAt i 2=ATIE qeer
AT

. ST TTAAAT ATAGET T FTETT0T Fideh ST WAL ol ITad (A Ter T ITAT Fd gU qad 3UIH

SHftEaTe #t e w21, 91 R 7g =@l 9t 7, warta &, wia=gtr/asmse g ar
T ¥ AT a1er = Tt = giaera et F7m

fAeafe=meT it Fratas srasasara ¥ iz-foreror =Tt £ SR Wi F di= w=wr

HAAT S91T T@AT

AT THaT et & staf=as =i [aAT & qr-a7e IRd a3F6 < g0 a79-979
% ST TR T fRerr-fagent/MEert % sETe [Meder wae AT et Fwn

Fe-foreqor FH=TRAT 7 U AT FRAT T TG FAT 7 AT 37 2901 F7 TeAriad w3
T FHATIAT T AT H1T H IhTAT TTH A & o0 IT Y, e o 99 FRAT q&77
T ITH HT T

3. Hferd 919 ud IRe
a. TH AT Fl ‘ALUAI-AT G180 Faamaett 2025 F3T ST 6T gl

b. FTAFNYT Ufug T Hhed &7 EC-2025-87-04 &A1 21/11/2025 F wreaw 7 Aaferfed
T Aigd TH ALATIY ‘AL UAY- A9 GH194 HaATaett 2025’ T AqHIad BT 97 o

HLATT T ofr=
| AT Ud TR 72, 2025 [Femfae 9@t & stfafes Te-foreq 1g]
I AT AT FATAT TrhAT
1] ATEe A1

C. TE ALATIYT WILT el Ferafaames it FrEwrT 7fius g ot @figwta f Gt & amg grm)

4. TICATITY - TH STLATA §, ST dF Had F =47 AUTerd 7 gl
a. “frafe=mes” & aread g wed i aqu ferataamer staf=em, 2008 & siata e ad™
EEEHREEIERIERT

b. “TTHT T ATHT § g TLHTY/HATLT ALFHT
c. “AfT==®” & qIcId g ARA T aHar frata=meas sta==m, 2008, Sa+H a697-a97 97 dera+
oo T 2



[T [[I—&7E 4]

HILT T TSIA . AHTYTL

@ =0 o

ST o ari/sreamaent & Afde g, srer Afde 921 2, =7 oot {3 srem

=

= IR FHE=TT % Afawh &

i. [t e #1 ared @EereERE aaa/cmeeaE/eari/asy uereta F orerar, Fe7 d Ry
FHAT T Ao sem a2 & 1€ Jar | )

5. TEeH, TEHd AT 3T AT THTEAT

a. WTEATT T FAeata=ners § ual v aefteor At wse & B sroa:

“TareT” & qIead g A 1 aHar et ata==am, 2008 % Faiq M aq e
“STEATILT AT AT ATSURY ATATH, 2008 F FqTq [iHa steamaer 7 2
‘TR TRUS” T AT (ST &7 FEaeT 7Rus 7 2

“F_ G T qread =99 G F geer 7 g, S Franf gty afafy o arfee g,

“Fe-foreqor =T 7 qread Frataemer F 3w wH=ThE 7 g S frataemerT F faeret s

# | &l &7 faEe

qEl T FIfTh<or

1.

TTad HIHTHT o SATHTT aaaaTT A | T 10 3 399 | 998 A
U % 9qq ATAT U A URY AT I3

5 TTe HHTHT o AT aa9aTT AT H T 6 9 dF & | 99z B
" | 9aH AT UF S UHY ST IR
3 T HATHT o A aaaa T AeFa A& 1 4 5aF & | 998 C
" | 9aH AT UF A UHY ST 9=
b. T-TrEAT FHATRAT sl TiFd qedT FATER R
: w2 A S I L qIaqar - T
"t TeT
Fertfae sttt
1. S0/01 REKITI A 1
2. S0/02 STT-FeATTeT A 1
3. SO/03 EEIRED T 14 A 1
4. SO/04 EMECINEREE] T 14 A 1
5. SO/05 TETRTAT e T 14 A 4
6. SO/06 [EREIPERR T 14 A 1
7. SO/07 KGR EECER T 14 A 5
SIFA 12
FyTiaF gat & AfARw -fareror g2
A forF AT ©IH
EGERSEIGE N
ELICT I3 F HIE g FT AT "t qTE .
TeT
1. NT/01 GELIEARCI Lo 9 B 6
2. NT/02 Ffvg wferers 7 8 B 12
3. NT/03 EIREEa T 6 B 44
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| R | 62
TEARIA [T
4. NT/04 I [ETHRTAATETE QreAfore aae )
T 12
5. NT/05 AETAF TEARTAITETET reATOrR A= 5
&< 10
6. NT/06 BN EIE R FRED T 8 B 5
7. NT/07 RESEIEREIERED L 6 B 8
SY T 20
ENICICEAEE I
8. NT/08 ER RIS LALY ¥ 12 A 11
9. NT/09 LD ERN I LALY < 10 A 10
10. NT/10 ST STErHTLT w7 B 13
11. NT/11 T TFTF TIT 6 B 25
12. NT/12 LEIRED T4 C 33
Sq T 92
o= o
13. NT/13 | 39 fa=T srferprey T 12 A 4
14, NT/14 | ggras e () 7 10 A p
15. NT/15 | SIganT sTfaareT () w7 B 3
16. NT/16 | afes ggres () ¥ 6 B 23
17. NT/17 | sgra® () ¥ 4 C 33
ST AR 75
GIKERERI
18. NT/18 | afys fasit afea T 10 A 1
19. NT/19 | st af== < 8 B 5
20. NT/20 | f9sft @grrs T 6 B 5
ST AR 12
FH® | TEHTHIC | IS FTAH AT R et Tt A
et TR | e
Fre fawmT
21. NT/21 | &7 FETEE ared v 7 B 3
22. NT/22 | afvg gremem areq 76 5
23. NT/23 | Ema aeq T 5 C 3




[|TT III—ETE 4] HTL T (ST ETLTI0T 11

| | | swdw | [ 17 ]
FHIE® | TTH g HT ATH AR GE ﬁﬁ
et el T
ECUBRISURER U
24, NT/24 ?@Sjﬁéi;q;” & 12 A 1
25. NT/25 | srerr srferar (fafee) w7 11 A 1
26. NT/26 TG FTHHTLT SATSTAT &< 10 A 5
(GIEE))
27. NT/27 | &t srfrear (Feg) =T 11 A 1
28. NT/28 TSI FTHHTLT SATSTAT &< 10 A 5
(o)
ST AR 13
TAF T T I5
29. NT/29 | et srfaerrdr &< 10 A 3
30. NT/30 | &1 7 (Srofi-11l) T 7 B 6
31. NT/31 | foreew waeas & 12 A 1
32. NT/32 | faeew SR ¥ 10 A 2
33. NT/33 | afeg aeeteht sferrmr
(FTEaaT/ATFEaAT) Fe 8 B 3
34, NT/34 | qeeiieht i (FrEaav/atea) =T 6 B 5
35. NT/35 | TT% FTT STSaT (ATLTIIT F(T) T 3 C 3
36. NT/36 | AT arfersmrt =T 8 B 1
37. NT/37 | 99T Ya9+ & 12 A 1

c. FEAFNT IRUE FI AUHY ATAFH, 2008 T 1T 5(xv) T "fATer 12(2)(jii) F T T&7 F7
oA, IFHAT IT TATATALT F T ATHRTT ZAITI
6. fAghe arferrdT — wfafer 12(2)(iii) ¥ srefir iy o=t & g b oo Rgie i gem
7. 9T oA Ee-
a) HISET AT & SAqHT, AT 2 HIHT 6 A0 219 | Tge, Mafia e a¥ 9871 9% Fra
FHATIT &1 39 FIHT % LT % AL s AT ST

b) Su-f=w (a) F siavia Ifeafaa FEFT F YRIWF T ¥ @ ft Fafhg qqq q&r #71
ARG AT FAT H AT datd, e gq deF AT, TRt oY d-FraicH® A
ITAT F TASA & forg =T S
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c) T 9ol fRaw =7 Aol % R 2 & qget Reh e 0 q@e Rt S geiiEd T8 S v
3 forg v 72 g
8. T &t qLieT - farataemas & fAfesr =i % fore 9t % el e g
a. wTeft wft
b. wEMEM
c. wrafaas
d. STEUFTIoIE STqae AMSUHY & STLATILT FIRT TILATOT g
e. JALATH
9. g T
a. Hreft weff % forg srférera sy <
# | 73 TAET F FTER FaqqT w7 g AT
1. |195 35997
2. | 6911 40 T
3. |12 50 a9
b. wiifgfRe 7= wriva FH=TRAT % forg ey <

ATerE YT g ot Sifaw fafr &1 gou" av & Jfaes 78 gt ATy, S9r o 7w & #rreT
ST "= AB-14017/11/2017-Estt. (RR) A% 05 w2a<t, 2018 # sfearfam 21

c. g €T A ge e o & & St

. A | g kAT : . . o & ge A
ERIED 1Bt 1 roft AT | Fe 9T T&l AT ATt o

; AT ST AT T et ol g W ST 579

| /e ST

) a7 fU=ET 991- ot T Tt Tt g W ST 3997
fe=ri T — AT () 7= A @7 T9g B TE 7% WAt 10 a

AT |

3 | Femrir - et FregET | , C | 133

aF-EET (i) T9g C wal q¥ Tt 9T * "rHeT 1
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f=iT — g 15 a9
ST/ A= ST

EERIRED g A 951 9% 99 a9t F get Ifaaitar | 5 v
= ATEAT & AAT o6 AT |, orh I8 7
q FH T a9l qA1/FEA1/AT JAT AT

5. 2

v T TR 37T TR A e HqaT Y
safe + 399

AT ASURY & A ITHIEAT [FATAT FHATT] FRT 998 A, B
6. | SR/ ST | sh & ort 3 for fveft sreff g rsraet 2 B Y g 6T
e it ifaw 3t a6 59 aw)

AETHL & FEA 3(7) F ATH "iaar AT &Y oqi 9%
' FRAT Fe-foreqor FA=TREAT AT (21/11/2025 Fr wAraforT 4T
FETT FHAT £ 87 & # Wi A=A i g T A ) [E
2025-87-03]) AT ¥ I C TEY F Fr fieft st whem &
AT o 3 forw smeree 1 sifaw ffer a6 sfarpaw 55 ad i
A T A | Fe & AT 2|

4.

10. AL AIHES

a. Trafe=nmeT iz 99T g AN 3T G9I-997 97 HTad Ao AT9as] &l I HaTl

b. ST SITIA/ATH =T SIS/ QST a1 o STHIGATI I hg TLHTL FIT AN 3 GHT-TH7T
U AT ATAEET o SAHTT SIerd &l & (o0 9T TRAar § 5% FT ge & STusf|

11. s ST F+AT

a. I 9= & U BEme yq@ qu=R 0=, TEAigHe S § YHRId AT ST 6w
gt it Jearee u €t yerfora B sroem

b. ITHIEATI FI AAATSA/AFATST HTLTH | SAAEA T & (10 FAqq 21-45 =T it Feamarer
Z AT FTATTo, FATTT IAan statey et Fa % forw srfeega g1

c. HTIAT 9rat (AT it Fgeaqer fafsr ITHEar & Araad ST F il sifaq At gri
12. TR TAT HT ST S =TAT AT

a. STAET TAT AT ST FATTT T FITh T AT GIT 6T STOIT| SFAEAT hT ShTeT Farerd
ug % forw At AT sfi sreamaer 09, 2017 % AT AT SATUIN

b. TRMH/ITATAIRE: ITH AT T=A1 il AT & AL T, TAT( [olrad TEHEAT/ST ATA T |
TLTAT AT e AT HTE ATATERT & [T AT &l 0 o % forw stfea g

c. Trelt faorw 9g & forw Swteare it 9r=rar & daer § AT sl gt &1 oy sifaw
BT
13. == ARG/ it S7=m

13.1 FrelT At/ /AT ST/ ST Iorsh ST & (1T 94 AHTaaAT 1T I (o0 ST arer
IGREIE RS IR

a. FAT AHTTAT it HLAAT TH THIT A0
# | = afuta i @=Er - g A TEHATH
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1. | Ferafq qeqe
2. | Sr-FeqfT aTeT
3. | ™ aaeq
4. | FTAFEY 9RuE &1 UF g7 L)
5. | FEHET IR0 FT TF ATHT T e
6. | TR FIT AT U fAua/eH Fews qTe
# | 999 9t & 8= - g B TEATH
1. | TR qeqeT
2. | FAOd gRT ATHT UF 9T [Haerh LD
3. | ToId g AT &1 AR EED )
# | 999 gt i "= - a8 C TEATH
1. | IR Feqey
2. | Tl g ATHH &1 et qTe

b.

C.

M & F99 AT H g =d STa/aqg=d sesrid/seraeds (Ram/amsie?) ¥ gatea
T Ha&T AT Ai=arT gl

THF ATATh, F99 ATHIT F T2 | 9, 9Mg o AT a3 7 i, AoI6eqs aqard 9 i aT
AT ST/ SAsITid/3r fUgET avt-s=ard 9ot & gi, UF AfgAr qaed aard
21 =% TaT 7Y 8, 97 79g C fiw D et § 10 a7 srfeer Rfxeai ww 9t % foro afafa & v
AIZAT HEeT FT qe-Tadtoqa FhaT SITuam [T $fT STAeqor @ mT & FEaad T §ed1
42011/2/2014-Estt(Res) fami® 13.02.2014 3f¥ Stu=g qRw= dear 39016/1/2012 2-II
T 26 wEadt, 2014 <@

wfafagfe: sfafRge A 4§, oAy F $odid 9= F T sees O g1 & e 9% 991
ffer (Frfera aheratae wem/arearenTe) &1 fHorr F8m)

‘N’ T ATt =3 A o o7, 95% g BT o7 TH1T g0

H’T@’-A%ﬁ'l'{ N-2, sregr=er 09, 2017 (TTST9=1 183 [EGIED 19.07.2018) [EC 2017-39-04 IEGIED
14-06-2017] “=a= AT FRT AqLETE Fd qHT FIATS T ATeAT TRAT FT i w2
FTAT ALATILT F TAAT

Tg-B siw C F oo N
HTeft 9efT 3 forw == whram & fafs e geat 1 9 Femam grm:
Zoft HFATT
T A forfera 93rem: 75%
[¥9¥ — 10 3% 399 S TATETHTL: 25%
ag B forfera afer: 100%
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[£a% — 8 3% 9]

a9g B forfera ofter: 100%

[¥I¥ — 6 3T 7]

Tz C o 93rem: 75%

[ — 5 3% 399 A1) FII THET: 25%

EIEED forfera o0 60%
FTAA/ATITT TLAT: 40%

d. ATATER % oI FATT ST ATl ITHIEAT ol H&AT/TET i T IT T STITT TAT AT THIT
HIZAT, ALATT 2 F ATAT ZIIT| TATT, FATT FATATEHRTE o ToIT FATT ST AT SATRAT T T
Ratfia = ¥ foro stfeea )

e. FAF UL &l 5F T FIAGT ATAIET g FIAFT TUS 6 THeT T@T STTUAT|

f.  =F gtufa s BT oz & forg (Aoftam) TRaar #6 § Feaig? S 2q 1:3 % SHqard
H AT FAT T AT F FHAT §, ST BFRRT TR F g I 2 A R{fy & v ad
& fore ae gl 7t qeg g1 § | il ARG TATeT AT 00 S€aT Stater & I HIEF T8
FLA | TAHIL HLAT &/ FAATE TZUT T AT & AT TEART @ 2T g, AT AT AT H STl Af<h
T Ff<h seer ST 6T ST J9haT 2

SIS SAEA o [olT Fls AT Iaa/STdeAT ToT qgl Tt Sruatt| Fie Feifa a7 F Haw
Torelt STeaTe o ATTHe 7 g9 o L0 TSt STLEA  Siaid e <k 19 oo grar g, ar
Haferd Areferd T9e & SHeatg? e § Tdter gH1 g=rierd i ot

g. Ia9 afafa g SEfeEr F forw 3 a% &t AW aaw gig F Rrerfer it FT Tt 81
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13.2 warsfa/afater it g & foro fFanftr aarsfa afafa i ao=e

# | SR FT d@=AT - ag A LTI
1. | i qeqe
2. | FEEET FAA ED]
3. | I aeeq
4. | FEFE TS FT UF O e
5. | FAdid T ATHT UF 938 qEeT
# | SHdR $ 9= - 9g B LTI
1. | Tower Feqey
2. | FAM F ATHT UF TR Hae® qaey
3. | TOfd % ATHHd & AR a3
# | Srfie Fra=ar-aqg C LTI
1. | TR qeqeT
2. | Ferafa % AT &1 ARG qTe

1. * ST # AT S/AEed STaSTd/seTseT® GHard  Uh qaed [T A= ard gl
=T ATATh, ST & 920 | | U, 97g F GAFT a9 9 gi, Aoa69eds aqad | gf a1
AT ST/ Sastta/ee OEET avi-saard q99e™ & g, U Afgdr 9ae7 gl
FTRU| FfE AT H2€7 21 8, a7 998 C 3fT D wati & 10 77 srfersn i< ual uw woff & for
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INDIAN MARITIME UNIVERSITY
NOTIFICATION
Chennai, the 6th February, 2026

No. IMU/HQ/ADM/Notification/2026/03.— in exercise of the powers conferred by Section
47 (1) of the Indian Maritime University Act, 2008 (22 of 2008), the following Notification is
published for general information:

# | Ordinance/Notification Description Executive Council Resolution
1. | Ordinance 06 of 2020 Recruitment Rule for the post of | [EC 2020-57-06 dated 18-12-
Finance Officer 2020 amended vide EC 2025-

87-01 dated 21.11.2025]

2. | Ordinance 01 of 2026 ‘IMU HR Manual 2025 Non- | [EC 2025-87-04 dated
Teaching Employees’. 21.11.2025]

Note: In case of discrepancy between English and Hindi version of this document, the English
version shall prevail.

Amended Ordinance 06 of 2020 [Para 7 & 10]
[EC 2020-57-06 dated 18.12.2020 amended vide EC 2025-87-01 dated 21.11.2025]

Recruitment Rules for the post of Finance Officer

Ordinance 06 of 2020 a) Educational Qualifications

07 Recruitment Rules for the Essential: Master’s Degree with at least 55% marks or an

l[)lgasrtao(;lfnll;dllllcceatiooiﬁacle:n_d equivalent grade in point scales where grading system is followed.

other qualifications required Desirable: Bachelor’s degree with CA/ICWA [or] at least 55%
for Direct Recruitment ]. marks or its equivalent grade in Master of Commerce Degree.

[AND]

b) Experience

At least 15 years of experience as Assistant Professor in the
Academic Level 11 and above or with 8 years of service in the
Academic Level 12 and above including as Associate Professor,
along with at least 3 years’ experience in Finance / Accounting /
Budgeting

[OR]
Comparable experience in research establishment and/or other

institutions of higher education, with at least 3 years’ experience in
Finance / Accounting / Budgeting.

[OR]

15 years of administrative experience, of which 8 years shall be as
Deputy Registrar or an equivalent post with at least 3 years’
experience in Finance / Accounting / Budgeting
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Ordinance 06 of 2020 | Direct Recruitment / Deputation
10 | Recruitment Rules for the
post of Finance Officer - | For Deputation:
[Para 10- Method of
recruitment ]. Appointment preferably by drawing officers not below the
Level 12 belonging to the Indian Audit and Accounts services
or other similar organized Services in central/ State Govt.
[OR]

University System/ Other organizations subject to fulfilment of
qualification as indicated under col. 7 on Deputation for a tenure of
5 years or till attaining the age superannuation in the parent
department or till attaining the age of 62 years, whichever is
earlier.

Note: The text of existing Ordinance 06 of 2020 [Para 07 & 10] shall be replaced as above.
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INDIAN MARITIME UNIVERSITY
IMU - HR MANUAL
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(l?):))(slte Recruitment Rules for the posts
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CHAPTER -1

RECRUITMENT & PROMOTION
RULES, 2025
[INON-TEACHING POSTS
OTHER THAN STATUTORY POSTS]
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PART-I
INTRODUCTION
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Ordinance prescribing IMU-HR Manual
Rules

In exercise of the powers conferred under Section 5(xv) of the IMU Act, 2008 and Statute 12(2)(iii),
the Executive Council hereby promulgates ‘Ordinance IMU - HR Manual [prescribing the
recruitment rules and promotion norms for the non-teaching other than statutory posts, Recruitment
SOP and Mentoring Policy]’. It supersedes all the existing relevant recruitment rules, relevant
Ordinances/Regulations brought out in Annexure of Chapter-I.

1.

2.

a.

Introduction

IMU is a Teaching-cum-Affiliating University established by an Act of Parliament (No.22 of
2008) on 14th November 2008 to provide quality maritime education, training and research.

The Non-Teaching employees, other than Statutory posts of Indian Maritime University are
integral to achieving the University’s objectives of excellence in Academics & Research. They
perform multiple roles across different sections and Campuses and therefore have to be competent
and up-to-date in their knowledge and skill set.

Comprehensive review of Recruitment, Promotional rules by realigning the positions within the
sanctioned strength to cater the growing needs of the University and the career advancement of
Non-Teaching.

Objective

To appoint the best-suitable candidate for a post by identifying appropriate eligibility norms and following
a proper Method of recruitment, whether by direct recruitment or by promotion or by deputation / absorption
and percentage of the vacancies to be filled

To strike a healthy balance between the functional requirements of the University and the career progression
of the non-teaching employees.

To ensure a fair process of selection in accordance with Act and Statutes of the Indian Maritime University
along with the guidelines/directions issued by the Government of India from time to time.

To provide a career path to non-teaching employees that will encourage consistent high performance and
motivate employees to achieve excellence in their work, thereby attaining their career goals.

Short Title and Commencement
a. This Ordinance may be called ‘IMU-HR Manual 2025°.

b. This Ordinance ‘IMU- HR Manual 2025 with the following chapters was approved by the
Executive Council vide resolution No. EC-2025-87-04 dated 21/11/2025:

Chapter No Title
I Recruitment & Promotion Rules, 2025 [Non-Teaching Posts other
than Statutory Posts]
I Recruitment SOP
I Mentoring Policy

d. This Ordinance will come into force from the date of its approval by the Executive Council, Indian
Maritime University.
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4. Definitions - in this Ordinance, unless the context otherwise requires:

a.

“University” means the Indian Maritime University established under the Indian Maritime University Act,
2008.

“Government” means the Central Government/Govt. of India.

“Act “means the Indian Maritime University Act, 2008 as amended from time to time.
“Statute” means the Statute made under IMU Act, 2008.

“Ordinance” means the Ordinance made under IMU Act, 2008.

“Executive Council” means the Executive Council of the University.

“Selection Committee” means a composition of members of Selection Committee including
Departmental Promotion Committee as specified in the Statues/ Ordinances, where not specified,
as per these Recruitment Rules.

“Non-Teaching Employees” means employees of the University other than University teachers
and such other employees as defined otherwise.

“Regular Service” means service rendered by an employee in the Cadre on regular basis other than the
service on contract/ daily wages/ outsourced/temporary/ ad-hoc promotion.

5. Grades, Authorized Strength and its review

a.  The Posts in Indian Maritime University shall be classified as follows:

# | Description of Posts Classification of Posts
1 An IMU Substantive Post carrying the pay in the Pay Matrix at the Group A

" | Level 10 and above as per the 7" CPC. P
D) An IMU Substantive Post carrying the pay in the Pay Matrix at the Group B

" | Level from 6 to 9 as per the 7" CPC. P
3 An IMU Substantive Post carrying the pay in the Pay Matrix at the Group C

* | Level from 1 to 5 as per the 7" CPC. P

b.  The sanctioned strength of the non-teaching employees shall be as follows:
S.No (Ij)g(site Name of the Post Pay gle)‘éel 7 Group 1:)11(')
Posts
Statutory Officers
1. SO/01 | Vice Chancellor A 1
2. SO/02 | Pro-Vice Chancellor A 1
3. SO/03 | Registrar Level 14 A 1
4. SO/04 | Controller of Examinations Level 14 A 1
5. SO/05 | Librarian Level 14 A 1
6. SO/06 | Finance Officer Level 14 A 1
7. SO/07 | Campus Director Level 14 A 6
Sub Total 12
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Non-Teaching other than Statutory Posts

Academic Support Staff
S.No (Ij)((:(slte Name of the Post Pay é’le)‘(ljel 7 Group 1:)11(')
Posts
1. NT/01 | Technical Officer Level 9 B 6
2. NT/02 | Senior Instructor Level 8 B 12
3. NT/03 | Instructor Level 6 B 44
Sub Total 62
Library Cadre
4. NT/04 Deputy Librarian Aciiir:licl ; ay A 2
> NT/05 Assistant Librarian Academic Pay A 5
Level 10
6. NT/06 | Senior Library Assistant Level 8 B 5
7. NT/07 | Library Assistant Level 6 B 8
Sub Total 20
Administrative Cadre
8. NT/08 | Deputy Registrar Level 12 A 11
9. NT/09 | Assistant Registrar Level 10 A 10
10. NT/10 | Section Officer Level 7 B 13
11. NT/11 | Senior Assistant Level 6 B 25
12. NT/12 | Assistant Level 4 C 33
Sub Total 92
Finance Cadre
13. NT/13 | Deputy Finance Officer Level 12 A 4
14. NT/14 | Assistant Registrar (Finance) Level 10 A 7
15. NT/15 | Section Officer (Finance) Level 7 B 8
16. NT/16 | Senior Assistant (Finance) Level 6 B 23
17. NT/17 | Assistant (Finance) Level 4 C 33
Sub Total 75
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Post Pay Group | No
S.No Code Name of the Post | Level 7t of
CPC Posts
Secretary Cadre
18. | NT/18 | Senior Private Secretary Level 10 A 1
19. | NT/19 | private Secretary Level 8 B 5
20. | NT/20 | personal Assistant Level 6 B 6
Sub
Total 12
Warden Cadre
21. | NT21 | Chief Hostel Warden Level 7 B 3
22. | NT/22 | genjor Hostel Warden Level 6 B 6
23. | NT/23 | Hostel warden Level 5 C 8
Sub
Total 17
Engineering Cadre
24. NT/24 | Superintending Engineer (Civil/Electrical) Level 12 A 1
25. NT/25 | Executive Engineer (Civil) Level 11 A 1
26. NT/26 | Assistant Executive Engineer (Civil) Level 10 A S
27. NT/27 | Executive Engineer (Electrical) Level 11 A 1
28. NT/28 | Agsistant Executive Engineer (Electrical) Level 10 A S
Sub
Total 13

29. NT/29 | Medical Officer Level 10 A 3
30. | NTB0 | g Nurse (Grade-III) Level 7 B 6
31. NT/31 | System Manager Level 12 A 1
32. NT/32 | System Engineer Level 10 A )
33. NT/33 | Senior Technical Officer (Hardware/ Software) | Level 8 B 3
34. NT/34 | Technical Officer (Hardware/Software) Level 6 B 5
35. | NT33 | Staff Car Driver (Ordinary Grade) Level 3 C 3
36. NT/36 Legal Officer Level 8 B 1
37. | NT37] Communications Manager Level 12 A 1

The Executive Council shall have the powers to create, abolish or divert posts under Section 5(xv) of the
IMU Act, 2008 and Statute 12(2)(iii).

6. Appointing Authority — The Executive Council shall be the Appointing Authority for all posts under Statute
12(2)(iii).
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7. Initial Constitution Clause-
a) The employees holding the posts on regular basis in accordance with the existing rules i.e. prior

to the commencement of these rules, shall be deemed to have been appointed in accordance with
the provisions of these rules.

b) The regular continuous service of personnel mentioned under sub-rule (a) prior to the initial
constitution shall count for the purpose of probation period, qualifying service for confirmation,
promotion and non-functional financial upgradation in the service of IMU.

c) These Recruitment Rules shall not affect or be detrimental to the incumbents appointed prior to

the commencement of these rules.

8. Mode of Recruitment - the following shall be the mode of recruitment for various posts in the University
a. Direct Recruitment
b. Promotion
c. Deputation
d. Short Term Contract will be defined by IMU’s Ordinance
e. Absorption

9. Age limit
a. Maximum Age limit for Direct Recruits:
# | Pay Level as per 7" CPC Age limit
1 lto5 35 Years.
) 6to 11 40 Years.
3 12 50 Years.

b. Age limit for Employees on Deputation:

Not exceeding fifty-six years on the closing date of receipt of application, as per the DoPT OM.
No. AB-14017/11/2017-Estt. (RR) dated 05" February, 2018.
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c. The relaxation in age limit shall be as follows:

Category of
S. No. Persons to whom | Categories of posts to which the age Extent of Age
age concession is concession is admissible Concession
admissible
1. | SC/ST All posts filled by Direct Recruitment 5 years
2. | OBC-NCL All posts filled by Direct Recruitment 3 years
PwD — General (iii) In case of Recruitment to Group A and 10 years
3 PwD — OBC- Group B posts. 13
NCL (iv) In case of Direct Recruitment to Group years
PwD — SC/ST 'C’ posts. 15 years
In case of Recruitment to Group A posts
through Open Competition from Ex-
. . 5 years
) Servicemen with at least five years of
Ex-Servicemen . .
4. Army/Navy/Air force service.
Length of
In all other Groups and Modes. Military Service
+ 3 years
Internal Upper age limit for IMU internal candidate [permagent
5. | Candidates employee] to apply for Group A, B and C posts on Direct
Recruitment: 59 years as on closing date of application.
Non-Teaching employees engaged on contractual terms and
conditions as per the Statute 3(7) of IMU [ The list of
Contractual contr.actual employees placed before the EC in .its 87th
6. employees meetlng held on 2 l{ 1 1/2925. [EC 2025—87—93]] are given age
relaxation, to participate in the Direct Recruitment process for
Group C Posts of IMU up to a maximum age of 55 years, as
on closing date of application.

10. Reservation norms

a. The University will follow the reservation norms of the Central Government, in force and as
amended from time to time.

b. A 5% relaxation in qualifying marks in essential qualification shall be given to SC/ST/PwD
candidates against the posts reserved for them as per the norms of the Central Government, in
force and as amended from time to time.
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11. Issuance of advertisements

a. The advertisement to vacant posts will be issued in leading newspapers, Employment News
and also published on University’s website.

b. A time duration of minimum 21 - 45 days shall be given to the candidates to apply through
online/offline mode. However, Vice Chancellor is empowered to decide the duration of
minimum period.

c. The crucial date for determining the eligibility conditions shall be the closing date for receipt
of applications from candidates.

12. Screening and Shortlisting of Applications
a. Scrutiny of applications shall be done by a Committee appointed by the Vice Chancellor.
Screening of candidates shall be done as per the Recruitment Rules for the particular post
and Ordinance 09 of 2017.

b. Promotion/Deputation: Vice Chancellor is authorized to decide whether to conduct Written
Tests/other modes, or directly call for interview, depending on the number of applications
received.

c. The decision of the Indian Maritime University regarding the eligibility of a candidate to a
particular post shall be final.

13. Composition of Selection Committee / DPC:
13.1 Rules and Procedure to be followed by the Selection Committees for Direct Recruitment/
Deputation / Absorption/ Short-term contract:
a. The composition of the Selection Committees shall be as follows:

# Composition of the Selection Committee - GROUP A Designation
1. The Vice-Chancellor Chairman

2. Pro Vice Chancellor Member

3. Registrar Member

4. One member of the Executive Council Member

5. One nominee of the Executive Council Member

6. One subject/domain expert to be nominated by the Vice- | Member

Chancellor

# Composition of the Selection Committee - GROUP B Designation

1. Registrar Chairman

2. One Campus Director nominated by the Vice Chancellor Member

3. Two nominees of the Vice Chancellor Member

# Composition of the Selection Committee - GROUP C Designation
1. | Registrar Chairman
2. | Two nominees of the Vice Chancellor* Member
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*Note: The Selection Committee shall consist of One member belonging
to Scheduled Caste/ Scheduled Tribe/Minority. (Pwd/Transgender) Further, one of the
members of the Selection Committee, whether from the general category or from the minority
community or from the SC/ST/OBC-NCL community should be a lady failing which a lady
member should be co-opted to the Committee for making recruitment to 10 or more vacancies
in Group C & D posts. [Vide DoPT. O.M. No. 42011/2/2014-Estt(Res) dated 13.02.2014 and
DHE Circular No.39016/1/2012 E-II dated 26th February, 2014].

Deputation: In case of deputation, the Vice-Chancellor, IMU will decide the mode of Selection
(Written Test/Skill Test/Interview) based on the receipt of application for the posts.

b. For a Selection Committee comprising ‘N’ members, the quorum for a meeting shall be

N-2 for Group-A, as per Ordinance 09 of 2017 (Gazette 183 dated 19.07.2018) [EC 2017-39-04
dated 14-06-2017] “Ordinance prescribing the Procedure to be followed by Selection Committee
in making recommendations.

N for Group-B & C

c. The weightage for different components in the selection process for Direct Recruitment shall
be as follows:

Category Weightages
Group A Written test: 75%
[Level — 10 & above] Interview: 25%
Group B Written test: 100%

[Level — 8 & 9]

Group B Written test: 100%

[Level — 6 & 7]

Group C Written test: 75%
[Level — 5 & below] Skill test: 25%
Driver Written Test: 60%

Skill/Trade Test : 40%

d. The ratio of Number of Candidates / Number of Posts, to be called for interview is as per
Recruitment SOP, Chapter II. However, Vice Chancellor is empowered to decide the number
of persons to be called for interview.

e. The Minutes of the meeting of the Selection Committee shall be placed before the Executive
Council for approval.

f. The Selection Committee may also recommend the waiting list in the ratio of 1:3 for each
advertised post (category wise) for vertical reservation in the order of merit, which shall be
valid for one year from the date of issuance of the Minutes of the Executive Council. In
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case, any of the person(s) in the main list declines to join/joined and resigned within the
validity period of waitlist, appointment order may be issued to be next person(s) in the
waiting list.

No Reserve Panel/Waitlist will be maintained for Horizontal Reservation. In case, vacancy
occurs under Horizontal Reservation due to non-joining of a candidate within the stipulated time
allowed for joining, waitlist will be operated from the Vertical Reservation of the respective
reserve panel.

g. The Selection Committee may also recommend the advance increments up to 3 for the
deserving candidates.

13.2 Composition of the Departmental Promotion Committee for promotion/ confirmation of
probation:

# Composition of the DPC - GROUP A Designation
1. The Vice-Chancellor Chairperson
2. Pro Vice Chancellor Member

3. Registrar Member

4. One member of the Executive Council Member

5. One nominee of the Vice-Chancellor Member

# Composition of the DPC - GROUP B Designation
1. | Registrar Chairman

2. One Campus Director nominated by the Vice Chancellor Member

3. Two nominees of the Vice Chancellor Member

# Composition of the DPC - GROUP C Designation
1. Registrar Chairman
2. Two nominees of the Vice Chancellor* Member

Note:

1. *The DPC shall consist of one member belonging to Scheduled Caste/ Scheduled
Tribe/Minority. Further, one of the members of the DPC, whether from the general category or
from the minority community or from the SC/ST/OBC-NCL community should be a lady
failing which a lady member should be co-opted on the Committee for making recruitment to
10 or more vacancies in Group C & D posts. [Vide DoPT. O.M. No. 42011/2/2014-Estt(Res)
dated 13.02.2014 and DHE Circular No.39016/1/2012 E-II dated 26th February, 2014].

2. Members included in DPCs should be officers who are at least one-step above the posts in
which promotion /confirmation is to be made.

3. Validity of the proceedings of DPCs shall be as per DoPT guidelines.
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4. For confirmation of probation for Group A posts, the Chairperson will be the Vice Chancellor
or his nominee, in addition to Registrar and one nominee of the Vice Chancellor as members.

14. Seniority —

The Seniority of each candidate in the respective cadre shall be determined on the basis of his/her
position in the merit list recommended by the Selection Committee and in accordance with the
relevant rules of IMU.

15. Probation and Confirmation: The norms prescribed in the DoPT’s O.M. No. 28020/1/2010 — Estt. (C) dated
21.07.2014 shall be adopted and as amended from time to time. As per the said O.M, the probation period for
different posts shall be as follows:

S. No. Posts Method Period of probation

1 Group A posts — Level 12 & Direct Recruitment 1 year
above

) For all other posts Direct Recruitment 2 years

3 Promotion within same group Promotion No probation

4 Promotion from one group to Promotion 2 years or the period
another group e.g., Group B to prescribed for the direct
Group A. recruitment to the post,

if any.

In cases, where promotion and non-functional upgradation are applicable for a post with the same period of
qualifying service, promotion precedes the non-functional upgradation.

16. APAR grading for promotion/ financial Upgradation:
16.1 APAR grading for promotion:
a At least three out of five APAR grading should be ‘Very Good’ for promotion under these rules

b. The recommendation of the DPC for the promotion to and within Group A (Level 10 and above of 7%
CPC) shall require the approval of the Executive Council.

c. The Vice Chancellor shall approve the proposals of recommendation of the DPC for promotion of
Group B and C (up to pay level-9 of 7" CPC).

16.2 APAR grading for financial Upgradation:

a) At least three out of five APAR grading should be “Very Good’ for financial upgradation under these
rules.

b) The Vice Chancellor will be the Competent Authority for approving the financial upgradation for Group
A, BandC.

17. Age of Superannuation:
The age of superannuation for all non-teaching posts other than Statutory posts, shall be 60 years.

18. Liability for service in any part of India and other conditions of service: Employees shall be liable to serve
anywhere in India or abroad.

19. Disqualifications — No Person
a.Who has entered into or contracted a marriage with a person having a spouse living or

b. Who, having a spouse living has entered into or contracted a marriage with any person.

¢. Who has been convicted by any Court of Law or any criminal proceedings are pending against
the applicant.
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20.

21.

22.

23.

d. Who is a person of unsound mind and questionable conduct or not medically fit to perform duties.
e. Who is not a citizen of India

f. Any other category of person disqualified for appointment by the Government of India/State
Government/IMU from time to time.

Shall be eligible for appointment to the said post.

However, w.r.t rule 19 (a) & (b), the Executive Council of the University may, if satisfied that such marriage
is permissible under the personal law applicable to such person and the other party to the marriage and there
are other grounds for so doing, exempt any person from the operation of these rules.

Savings: Nothing in these rules shall affect reservation, relaxation of age limit and other concessions required
to be provided for the Scheduled Castes, the Scheduled Tribes, the Other Backward Classes, the Persons with
Benchmark Disabilities, the Ex-servicemen, Economically Weaker Sections, Women candidates and other
special categories of persons in accordance with the orders issued by the Government from time to time in this
regard.

Unless there is anything repugnant in the Indian Maritime University Act, Statutes, Ordinances, the
relevant Government of India norms such as Fundamental Rules and Supplementary Rules and other
relevant Government of India norms including the amendments there to or any order or
administrative instruction issued by Central Government, this rules prescribing the Recruitment and
Promotion stands good.

Instructions:

a. Reservations as per Government of India guidelines would be applicable.

The crucial date for determining the eligibility conditions shall be
the closing date for receipt of applications from candidates.

c. Incase, deputation is a mode of Selection, the relevant age of the sponsoring department/
agency will apply subject to a maximum of 60 years.

d. A candidate must hold a Bachelor’s/Post Graduate degree of a University incorporated by
an Act of the Central or State Legislature in India or other educational institutions established
by an Act of Parliament or declared to be deemed as a University under Section-3 of the
University Grants Commission Act, 1956 or possess an equivalent qualification, wherever
UG/PG qualification has been prescribed as minimum qualification under these rules.

e. The technical qualifications prescribed as minimum qualification, should be from the
recognized institutions as indicated in the respective recruitment rules.

f. The decision of IMU regarding the relevancy of qualifications and experience shall be final.
The pay of the candidates from the Private firms will be equated with their CTC and Form
16 of the Income Tax Department, Gol.

Removal of Difficulties:

If any difficulty arises in the implementation or operation of any of the provision of these rules, the
Vice-Chancellor may, from time to time issue, such general or specific directions, which appear to
be necessary for the purpose of removing such difficulty. However, these shall not be inconsistent
with the provisions of the Act, Statutes, Ordinances of IMU.

Interpretation:
Any ambiguity or lack of clarity with regard to any clause of the rules, the decision of the Executive Council
of IMU shall be final.
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24.

25.

26.

27.

28.

Amendment of Rules:
Amendment, modification, changes, withdrawal, suspension and relaxation in any or all of provisions
of these Rules shall be done with the approval of the Executive Council only.

Future maintenance of the Cadre/Posts:

All appointments made through the modes of recruitment mentioned at Rule 8 above, after
notification of these rules, shall be made only in accordance with the provisions of these rules. The
Executive Council may add any other posts and or Cadres or change the sanctioned strength along
with necessary recruitment rules.

Extent of application:

Instructions of Government of India on Conditions of Service and admissible emoluments, etc. of
the non-teaching employees shall apply mutatis mutandis with due approval of the Executive Council
from time to time.

Residuary matters:

In regard to the matters not specified or referred to in these rules, the corresponding provisions as
provided by the Government of India for their employees, as amended from time to time, shall be
followed. In case any particular provision in these Rules is in conflict with any provision of the Acts,
Statutes and Ordinances of IMU, the provisions of IMU shall prevail.

Territorial Jurisdiction:

In case of any dispute, the territorial jurisdiction for adjudication shall be the ‘The Madras High
Court’.
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PART - 11
CAREER ADVANCEMENT
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POSTS, CLASSIFICATION, SCALE OF PAY, CADRE STRENGTH AND MODE OF

RECRUITMENT
Pay c e e
S.No Cadre Cadre Post Name of the Post | Level 7 Total Group Distribution
() (b) Strength | Code © CPC Posts (h) of Post
(© (d ) (8 @
1 NT/01 | Technical Officer | Level9 | 6 p | Promotion -
100%
2 Academic 62 NT/02 | Senior Instructor Level 8 12 B Proronotlon )
Support Staff 100%
Direct
3 NT/03 | Instructor Level 6 44 B Recruitment
(DR) - 100%
Academic DR - 50%
4 NT/04 | Deputy Librarian Pay Level 2 A Promotion -
12 50%
Academic DR - 50%
5 NT/05 | Assistant Librarian | Pay Level 5 A Promotion -
Library Cadre 20 10 50%
Senior Library Promotion -
6 NT/06 Assistant Level 8 5 B 100%
7 NT/07 | Library Assistant Level 6 8 B DR - 100%
DR - 50%
8 NT/08 | Deputy Registrar Level 12 11 A Promotion -
50%
DR - 50%
9 NT/09 | Assistant Registrar Level 10 10 A Promotion -
50%
Administrative 9 DR - 50%
10 Cadre NT/10 | Section Officer Level 7 13 B Promotion -
50%
. . Promotion -
11 NT/11 | Senior Assistant Level 6 25 B 100%
12 NT/12 | Assistant Level 4 33 C DR - 100%
NT/13 | beputy Finance DR —30%
13 o fgge}rl Level 12 4 A Promotion —
50%
NT/14 . . DR - 50%
14 E}ii‘ﬁ‘g Registrar | 1 evel 10 | 7 A | Promotion —
50%
Finance Cadre | 75 NT/15 . DR - 50%
Section Officer .
15 (Finance) Level 7 8 B Promotion —
ce 50%
NT/16 | Senior Assistant Promotion —
16 (Finance) Level 6 23 B 100%
17 NT/17 | Assistant (Finance) | Level4 | 33 C | DR-100%
Senior Private Promotion —
18 NT/18 Secretary Level 10 1 A 100%
Secretary . Promotion —
19 Cadre 12 NT/19 | Private Secretary Level 8 5 B 100%
20 NT/20 | Personal Assistant Level 6 6 B DR - 100%
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Post Pay Total
S.No | Cadre Cadre Code Name of the Post Level 7 Posts Group | Distribution of
Strength CPC Post
a b c e h j
@ | () (© () O] (@ (h) @
®
21 NT/21 | Chief Hostel warden | Level 7 3 B Promotion —
100%
Warden Senior Hostel Promotion —
22 Cadre 17 NT/22 warden Level 6 6 B 100%
23 NT/23 | Hostel warden Level 5 8 C DR - 100%
Superintending .
24 NT/24 | Engineer Level 12 1 A l;(r)(())r(;otlon—
(Civil/Electrical) ’
Executive Engineer Promotion —
25 NT/25 (Civil) Level 11 1 A 100%
Engineering Assi E ;
13 ssistant Executive 1000
26 Cadre NT/26 Engineer (Civil) Level 10 5 A DR - 100%
Executive Engineer Promotion —
27 NT/27 (Electrical) Level 11 1 A 100%
28 NT/2g | Assistant Executive -y 0o gy | 5 A | DR-100%
Engineer (Electrical)
100% by
29 NT/29 | Medical Officer Level 10 3 A Deputation/
Short Term
Contract
30 NT/30 ISItIf;ffNurse (Grade | 1 ovel7 | 6 B | DR 100%
31 NT/31 | System Manager Level 12 | 1 A | Promotion—
100%
DR - 50%
32 NT/32 | System Engineer Level 10 2 A Promotion —
50%
Senior Technical Promotion —
33 Isolated & 25 NT/33 | Officer (Hardware Level 8 3 B 0
Other Posts /Software) 100%
Technical Officer N
34 NT/34 (Hardware/Software) Level 6 5 B DR - 100%
Staff Car Driver
35 NT/35 | (Ordinary Grade) Level 3 3 C DR - 100%
(06)
Direct
36 NT/36 | Legal Officer Level 8 1 B Recruitment—
100%
100% by
Communications Deputation/
37 NT/37 Manager Level 12 1 A Short Term
Contract

Note: - (1) In all the above cases under the category ‘Distribution of posts [Column j]’ the mode of
recruitment shall be either on Direct Recruitment/ Promotion, failing which on Deputation.

(2) If the total number of posts is odd and the distribution is 50% Direct Recruitment and 50%
Promotion, the Promotion quota should be rounded up to the next whole number
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Academic Support Staff Cadre

Technical Officer
(Pay Level-9 of 7th CPC)
(Promotion — 100%)

6 years .

Senior Instructor
(Pay Level-8 of 7th CPC)
(Promotion — 100%)

6 years .

Instructor
(Pay Level-6 of 7th CPC)
(Direct Recruitment — 100%)
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Library Cadre
Deputy Librarian
(Pay Level-13-A of 7th CPC)
(Financial upgradation as per RPR)

5 years t

Deputy Librarian Assistant Librarian (SG)
(Academic Pay Level-12 of 7th (Academic Pay Level-12 of 7" CPC)
CPC) (Financial upgradation as per RPR)
(Promotion — 100%)

L)

Assistant Librarian (Selection Grade)
(Academic Pay Level-11 of 7 CPC)
(Financial upgradation as per RPR)

' 6 years

Assistant Librarian
(Academic Pay Level-10 of 7" CPC)
(Direct Recruitment — 50% & Promotion — 50%)

' 4 years

Senior Library Assistant
(Pay Level-8 of 7t CPC)
(Promotion — 100%)

' 6 years

Library Assistant
(Pay Level-6 of 7t CPC)
(Direct Recruitment — 100%)

S years

(Promotion)
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(Promotion)

Administrative Cadre

Joint Registrar
(Pay Level-13 of 7th CPC)
(Financial upgradation as per RPR)

f 5 years

Deputy Registrar
(Pay Level-12 of 7th CPC)
(Direct Recruitment — 50% & Promotion — 50%)

f 5 years

Assistant Registrar
(Pay Level-11 of 7th CPC)
(Financial upgradation as per RPR)

f 5 years

Assistant Registrar
(Pay Level-10 of 7th CPC)
(Direct Recruitment - 50% & Promotion - 50%)
(Promotion : In the ratio of 3:1 from Section
Officer/Legal Officer and Private Secretary)

f 5 years

Section Officer
(Pay Level-7 of 7th CPC)
(Direct Recruitment - 50% & Promotion - 50%)

f 5 years

Senior Assistant
(Pay Level-6 of 7th CPC)
(Promotion - 100%)

f 5 years

Assistant
(Pay Level-4 of 7th CPC)
(Direct Recruitment - 100%)
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(Promotion)

Finance Cadre

Joint Finance Officer
(Pay Level-13 of 7th CPC)
(Financial upgradation as per RPR)

*

S years

Deputy Finance Officer
(Pay Level-12 of 7th CPC)
(Direct Recruitment - 50% & Promotion - 50%)

f S years

Assistant Registrar (Finance)
(Pay Level-11 of 7th CPC)
(Financial upgradation as per RPR)

f S years

Assistant Registrar (Finance)
(Pay Level-10 of 7th CPC)
(Direct Recruitment - 50% & Promotion - 50%)

*

5 years

Section Officer (Finance)
(Pay Level-7 of 7th CPC)
(Direct Recruitment - 50% & Promotion - 50%)

' 5 years

Senior Assistant (Finance)
(Pay Level-6 of 7th CPC)
(Promotion - 100%)

f 5 years

Assistant (Finance)
(Pay Level-4 of 7th CPC)
(Direct Recruitment - 100%)
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Secretarial Cadre

Senior Private Secretary
(Pay Level-10 of 7th CPC)
(Promotion - 100%)

t 4 years

Private Secretary
(Pay Level-8 of 7th CPC)
(Promotion - 100%)

t 6 years

Personal Assistant
(Pay Level-6 of 7th CPC)
(Direct Recruitment - 100%)
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Warden Cadre

Chief Hostel Warden
(Pay Level-7 of 7th CPC)
(Promotion - 100%)

| 5 years
Senior Hostel Warden
(Pay Level-6 of 7th CPC)
(Promotion - 100%)
' 6 years

Hostel Warden
(Pay Level-5 of 7th CPC)
(Direct Recruitment - 100%)
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a.

Engineering Cadre
Civil Cadre

Superintending Engineer (Civil/Electrical)
(Pay Level-12 of 7th CPC)
(Promotion - 100%)

1t

S years

Executive Engineer (Civil)
(Pay Level-11 of 7th CPC)
(Promotion - 100%)

L)

5 years

Assistant Executive Engineer (Civil)
(Pay Level-10 of 7th CPC)
(Direct Recruitment - 100%)

Electrical Cadre

Superintending Engineer (Civil/Electrical)
(Pay Level-12 of 7th CPC)
(Promotion - 100%)

1t

5 years

Executive Engineer (Electrical)
(Pay Level-11 of 7th CPC)
(Promotion - 100%)

1t

5 years

Assistant Executive Engineer (Electrical)
(Pay Level-10 of 7th CPC)
(Direct Recruitment - 100%)




122

THE GAZETTE OF INDIA : EXTRAORDINARY

[PART III—SEC.4]

Isolated Posts:

a. Medical Officer

Medical Officer
(Pay Level-10 of 7th CPC)
(100% by Deputation / Short term Contract)

b. Staff Nurse

Staff Nurse (Grade-III)
(Pay Level-9 of 7th CPC)
(Financial upgradation as per RPR)

1

5 years

Staff Nurse (Grade-II)
(Pay Level-8 of 7th CPC)
(Financial upgradation as per RPR)

1

5 years

Staff Nurse (Grade-I)
(Pay Level-7 of 7th CPC)
(Direct Recruitment - 100%)
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c¢. Other Posts:

System Manager
(Pay Level-13 of 7th CPC)
(Financial upgradation as per RPR)

1t

System Manager
(Pay Level-12 of 7th CPC)
(Promotion - 100%)

1t

System Engineer (SG)
(Pay Level-11 of 7th CPC)
(Financial upgradation as per RPR)

1t

System Engineer
(Pay Level-10 of 7th CPC)
(Direct Recruitment - 50% & Promotion - 50%)

1t

Senior Technical Officer (Hardware /Software)
(Pay Level-8 of 7th CPC)
(Promotion - 100%)

1t

Technical Officer (Hardware /Software)
(Pay Level-6 of 7th CPC)
(Direct Recruitment - 100%)

5 years

5 years

5 years

6 years

6 years
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d. Driver

Staff Car Driver (Ordinary Grade)
(Pay Level-5 of 7th CPC)
(Financial upgradation as per RPR)

| 5 years

Staff Car Driver (Grade — II)
(Pay Level-4 of 7th CPC)
(Financial upgradation as per RPR)

' 5 years

Staff Car Driver (Grade — 1)
(Pay Level-3 of 7th CPC)
(Direct Recruitment - 100%)

e. Legal Officer

Legal Officer
(Pay Level-08 of 7th CPC)
(100% by Direct Recruitment)

f. Communications Manager

Communications Manager
(Pay Level-12 of 7th CPC)
(100% by Deputation / Short term Contract)
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PART - I11
RECRUITMENT AND PROMOTION RULES
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RECRUITMENT RULES FOR THE POST OF Technical Officer [Post Code—NT/01]

consulted in making recruitment

| | Name of the post Technical Officer

5 | Number of Posts Six (6)

3 | Classification Group B

4 | Scale of Pay Level-9 of 7" CPC Pay Matrix.

5. | Whether Selection Post or non- | Selection Post
Selection Post.

6. | Age limit for Direct Recruits Not Applicable

7| Educational and other | Not Applicable.
qualifications required for direct
recruits

g | Whether ~age /  education | Promotion: No age limit.
qualifications prescribed for direct | Deputation: Age: 56 years
recruits will apply in the case of
promotees

g | Period of probation Not Applicable.

10. | Method of recruitment, whether by | 100% by Promotion failing which by deputation.
direct recruitment or by promotion or ) )

. . Promotion: Senior Instructors from relevant
by deputation / absorption and ) ) ]
percentage of the vacancies to be brarilch/stream' w1jch 06 years of experience in IMU,
filled subject to availability of the vacancy and assessment

by DPC.
Deputation: Senior Instructors or its equivalent post
in Central/State University or autonomous
educational/ research institution, Central/ State
Government/PSUs/CABs with 06 years’ experience
in Level-8 of 7" CPC Pay matrix or equivalent.
11. If a Selection Committee / DPC | Ag per clause 13 of HR Manual
exists, what is its composition
17, | Grade from which recruitment by | Senior Instructor (Level - 8 of 7" CPC)
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made
13, | Circumstances in which UPSC to be | Not applicable.
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RECRUITMENT RULES FOR THE POST OF Senior Instructor [Post Code-NT/02]

Name of the post

Senior Instructor

Number of Posts

Twelve (12)

Classification

Group B

Scale of Pay

Level 8 of the 7th CPC Pay matrix.

Whether Selection Post or
non-Selection Post

Selection Post

Age limit for Direct

Recruits

Not Applicable

Educational and other
qualifications required for

direct recruits

Not Applicable.

Whether age / education
qualifications prescribed for
direct recruits will apply in
the case of promotes

Promotion: No age limit.
Deputation: Age: 56 years

Period of probation

Not Applicable

10.

Method of  recruitment,
whether by direct recruitment
or by promotion or by
deputation / absorption and
percentage of the vacancies to
be filled

100% by Promotion failing which by deputation.

Promotion:

stream with 6 years of experience in IMU, subject
to availability of the vacancy and assessment by

DPC.

Deputation: Instructors or its equivalent post in

Central/State ~ University

educational/ research institution, Central/ State
Government/PSUs/CABs/ with 6 years’ experience
in Level-6 of 7th CPC Pay matrix or equivalent.

Instructors from relevant branch/

or autonomous

11.

If a Selection Committee /
DPC exists, what is its
composition

As per clause 13 of HR Manual

12.

which
recruitment by promotion/
deputation/ absorption/ short-

Grade from

term contract/ re-employment
is to be made

Instructor (Level — 6 of 7 CPC)

13.

Circumstances in  which
UPSC to be consulted in
making recruitment

Not applicable.
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COMBINED RECRUITMENT RULES FOR THE POST OF Instructor [Post Code—NT/03]

1. | Name of the post Instructor *(Appendix)

2. Number of Posts Forty-four (44)

3| Classification Group B

4 | Scale of Pay Level-6 of the 7th CPC Pay matrix.
5 | Whether Selection Post or mnon- | Not Applicable.

Selection Post

6. | Age limit for Direct Recruits 40 years

7 | Educational and other qualifications | Essential: (Refer to Appendix for details)

required for direct recruits The decision of IMU shall be final regarding the
relevancy of qualifications and experience.

g | Whether age/ education qualifications | Promotion: Not Applicable
prescribed for direct recruits will apply Deputation:

in the case of promotees Age: 56 years
Educational and other qualifications: Yes
9 Period of probation Two years
10. | Method of recruitment 100% by Direct Recruitment failing which by
deputation.

Deputation: Persons holding analogous post in the
parent department in Central/State University or
autonomous educational/ research institution,
Central/ State Government/ PSUs/CABs with
essential qualifications mentioned at column 07.

11 If a Selection Committee / DPC exists, | As per clause 13 of HR Manual
what is its composition

|5, | Grade from which recruitment by | Not Applicable.
promotion/ deputation/ absorption/
short-term contract/ re-employment is
to be made

13 Circumstances in which UPSC to be | Not applicable.
consulted in making recruitment
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APPENDIX TO THE POST OF INSTRUCTOR [POST CODE-NT/03]

S1. No

Post

Qualifications

1.

Instructor (Mechanical)

Bachelor's Degree in Engineering / Technology
from any recognized University or Institute
approved by University Grant Commission/All
India Council for technical Education in
relevant field with one-year post qualification
experience.

(OR)
Bachelor's degree in any field (3 Years) from
recognized University or Institute and National
Trade Certificate (NTC) /National
Apprenticeship  Certificate (NAC) from
National Council for Vocational Training
(NCVT)/National Council for Vocational
Education & Training (NCVET) in the relevant
field with three-years post-qualification
experience in relevant field.

(OR)
Diploma in Engineering or Technology (3
Years) approved by All India Council for
Technical Education in the relevant field with
two years’ post-qualification experience in
relevant field or teaching or in industry.

(OR)
Should possess Industrial Training Institute
(ITT) certificate in the respective trade (Fitter /
Welder (Gas and Electric) / Lathe operator /
Mechanic Refrigeration and Air-Conditioner/
etc) with National Trade Certificate with 10
years of relevant work experience.

(OR)
Petty Officer in Mechanical branch of Indian
Navy/ Coast Guard with pass in 10th standard.

Instructor (Marine Workshop)

Bachelor's Degree in Engineering / Technology
from any recognized University or Institute
approved by University Grant Commission/All
India Council for technical Education in
relevant field with one-year post qualification
experience.
(OR)

Bachelor's degree in any field (3 Years) from
recognized University or Institute and National
Trade Certificate (NTC) /National
Apprenticeship ~ Certificate (NAC) from
National Council for Vocational Training
(NCVT)/National Council for Vocational
Education & Training (NCVET) in the relevant
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field with three-years post-qualification
experience in relevant field.

(OR)
Diploma in Engineering or Technology (3
Years) approved by All India Council for
Technical Education in the relevant field with

two years’ post-qualification experience in
relevant field or teaching or in industry.

(OR)
Petty Officer of Marine/ Mechanical branch of

Indian Navy/ Coast Guard with pass in 10th
standard.

3. Instructor (Electrical) Bachelor's Degree in Engineering / Technology
from any recognized University or Institute
approved by University Grant Commission/All
India Council for technical Education in
relevant field with one-year post qualification
experience.

(OR)
Bachelor's degree in any field (3 Years) from
recognized University or Institute and National
Trade Certificate (NTC) /National
Apprenticeship ~ Certificate (NAC) from
National Council for Vocational Training
(NCVT)/National Council for Vocational
Education & Training (NCVET) in the relevant
field with three-years post-qualification
experience in relevant field.

(OR)
Diploma in Engineering or Technology (3
Years) approved by All India Council for
Technical Education in the relevant field with
two years’ post-qualification experience in
relevant field or teaching or in industry.

(OR)
Should possess Industrial Training
Institute(ITT) certificate in relevant field with
National Trade Certificate with 10 years of
work experience.

(OR)
Petty Officer in Electrical branch of Indian
Navy/ Coast Guard with pass in 10th standard.

4. Instructor (Electronics) Bachelor's Degree in Engineering / Technology
from any recognized University or Institute
approved by University Grant Commission/All
India Council for technical Education in
relevant field with one-year post qualification
experience.
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(OR)
Bachelor's degree in any field (3 Years) from
recognized University or Institute and National
Trade Certificate (NTC) /National
Apprenticeship  Certificate (NAC) from
National Council for Vocational Training
(NCVT)/National Council for Vocational
Education & Training (NCVET) in the relevant
field with three-years post-qualification
experience in relevant field.

(OR)
Diploma in Engineering or Technology (3
Years) approved by All India Council for
Technical Education in the relevant field with
two years’ post-qualification experience in
relevant field or teaching or in industry.

(OR)
Should possess Industrial Training Institute
(ITD) certificate in relevant field with National

Trade Certificate with 10 years of work
experience.

(OR)
Petty Officer in Electronics branch of Indian
Navy/ Coast Guard with pass in 10th standard.

Bachelor's Degree in Engineering / Technology
from any recognized University or Institute
approved by University Grant Commission/All
India Council for technical Education in
relevant field with one-year post qualification
experience.
(OR)

Diploma in Engineering or Technology (3
Years) approved by All India Council for
Technical Education in the relevant field with
two years’ post-qualification experience in
relevant field or teaching or in industry.

Should have Global Maritime Distress Safety
Systems (GMDSS) General Operator’s
Certificate (GOC) of Proficiency and License
issued by Govt. of India.

(AND)

2 years of sea time on ships equipped with
GMDSS equipment.

5. Instructor (Computer Lab)

6. Instructor (Marine
Communications)

7. Instructor

(Seamanship/PSCRB/Swimming)

Petty Officer in Seaman Branch with Life
Guard certificate from Indian Navy/ Coast
Guard.

(OR)
First Mate Near Coastal Voyages (NCV) [or]
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Deck rating of merchant navy with sailing
experience of minimum 7 years as indicated in
the Continuous Discharge Certificate and
Certificate of successful completion of one-
year regular course from a recognized
Institution. Second mate Near Coastal Voyage
of Indian Navy/ Coast Guard

8. Instructor (Navigation) Petty Officer in Seaman Branch (Radar Plotter
Rating) from Indian Navy or Coast Guard.

(OR)
Navigational Watch-keeping Officer (Near
Coastal Voyages) with DGS certificate.

9. Instructor (Fire Fighting) Bachelor Degree preferably in Science from a
recognized University or a minimum of 3-
Years Diploma in any branch of Engineering
from a recognized University or Institution or
State Technical Education Board.

Has Passed Fireman's Course conducted by
State Fire Training Centre

Should have passed MS-CIT Course
Physical Standards as under:
(a) Height - 165 cms.

(b) Chest - Normal: Minimum 81 cms, with 5
cms Expansion.

(c) Weight - 50 Kgs.

(d) Eye sight - Normal

* IMU may create new Instructors posts other than ones mentioned above as per the
requirements of the University; accordingly, the essential qualifications will be defined.

RECRUITMENT RULES FOR THE POST OF Deputy Librarian [Post Code—NT/04]

1. | Name of the post Deputy Librarian

2. | Number of Posts Two (2)

3. | Classification Group A

4. | Scale of Pay Academic Pay Level-12 of the 7th CPC Pay matrix.

After 5 years of service in Academic Pay Level-12, the
incumbent will move to Academic Pay Level-13-A,
subject to satisfactory performance with the same
designation. This wupgradation is personal to the
incumbent.

5. | Whether Selection Post or | Not applicable for Direct Recruitment/Deputation.
non-Selection Post By Selection in case of Promotion.

6. | Age limit for Direct Recruits | 50 years
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7.

Educational and other

qualifications required for

direct recruits

Essential:

i. A Post-Graduate Degree in Library Science/Information
Science/ Documentation Science or an equivalent
professional degree with at least 55% marks (or an
equivalent grade) and a consistently good academic
record with knowledge of computerization of library.

ii. Qualifying in the National Eligibility Test (NET) in
Library Science conducted for the purpose by the UGC or
any other agency approved by the UGC. However,
candidates who have been awarded Ph.D in Library
Science/Information Science/ Documentation Science
shall be exempted from the requirement of minimum
eligibility condition of NET.

iii. At least five years’ experience as an Assistant Librarian
or equivalent in a Central or State University or in an [IM,
IIT or NIT or in a reputed Research Institute of Central
Government or a State Government.

iv. Evidence of innovative library service, organization of
published work and computerization of library.

Desirable:

M.Phil/Ph.D degree in Library Science /Information

Science/ Documentation / Archives & Manuscript

keeping.

Whether age / education
qualifications prescribed for
direct recruits will apply in the

case of promotees

Promotion:

Age: No age limit

Educational & other Qualifications: Yes.
Deputation:

Age: 56 years

Educational & other Qualifications: Yes

Period of probation

One Year

10.

Method of recruitment, whether
by direct recruitment or by
promotion or by deputation /
absorption and percentage of the
vacancies to be filled

50% through Direct Recruitment failing which by
Deputation.

50% by promotion failing which by Deputation.

Direct Recruitment: Will be done through a Common
Recruitment Test followed by Personal Interview.
Promotion:

Among Assistant Librarians at Academic Pay Level-10
of 7th CPC with a regular service of at least 5 years’ in
IMU subject to availability of vacancy and assessment
by DPC.

Deputation:

Officers Central/State University or autonomous
educational/ research institution, Central/ State
Government/PSUs/CABs/ holding analogous posts on
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regular basis subject to possessing educational
qualification and experience as prescribed in column 07.
OR

Assistant Librarian at Academic Pay Level-11 of 7th
CPC or its equivalent with a regular service of at least 5

years’.

11. | If a Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is its composition

12. | Grade from which recruitment Promotion: Assistant Librarian (Academic Pay Level —
by promotion/ deputation/ 10 of 7th CPC)
absorption/ short-term contract/ | Deputation: Assistant Librarian (Academic Pay Level
re-employment is to be made — 11 of 7th CPC)

13. | Circumstances in which UPSCto | Not applicable.
be consulted in  making
recruitment

RECRUITMENT RULES FOR THE POST OF Assistant Librarian [Post Code - NT/05]

recruits

1. | Name of the post Assistant Librarian
2. | Number of Posts Five (5)
3. | Classification Group A
4. | Scale of Pay Academic Pay Level-10 of the 7th CPC Pay matrix.
After 6 years of service in IMU in the Academic Pay
Level-10, the incumbent will move to Academic Pay
Level-11, and designated as Assistant Librarian (SG)
subject to satisfactory performance. This upgradation is
personal to the incumbent.
After 5 years of service in Academic Pay Level-11 in
IMU, the incumbent will move to Academic Pay Level-
12, subject to satisfactory performance and will remain
designated as Assistant Librarian (SG). This upgradation
is personal to the incumbent.
5. | Whether Selection Post or non- | Not applicable for Direct Recruitment/Deputation.
Selection Post By Selection in case of Promotion.
6. | Age limit for Direct Recruits 40 years.
7. | Educational and other | Essential:
qualifications required for direct | () A Master’s Degree in library science/information science/

documentation science, with at least 55% marks or
equivalent grade point average.
(i) Qualifying in the National Eligibility Test (NET) in
Library Science conducted for the purpose by the UGC or
any other agency approved by the UGC. However,

candidates who have been awarded Ph.D. in Library
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Science/ Information Science/ Documentation Science
shall be exempted from the requirement of minimum
eligibility condition of NET.

(iii) Experience of working in any Library Automation

Software.
Desirable:
1. PG Diploma in Library Automation and networking or
PGDCA.

2. Experience in working in Central/State University/
IITs/IISERs/NITs or autonomous educational/ research
institution, Central/ State Government/PSUs/CABs/ Public
limited company.

8. | Whether age /  education | Promotion:
qualifications prescribed for direct Age: No age limit
recruits will apply in the case of | Edycational & other Qualifications: Yes
promotees
Deputation:
Age limit — 56 years
Educational & other Qualifications: Yes.
9. | Period of probation Two years
10. | Method of recruitment, whether by | 50% through Direct Recruitment failing which by
direct recruitment or by promotion | Deputation.
or by deputation / absorptlon and 50% by promotion failing which by Deputation.
percentage of the vacancies to be
filled Direct Recruitment: Will be done through a Common
Recruitment Test followed by Personal Interview.
Promotion: Among Senior Library Assistants with 4
years’ experience in IMU in Level-8 subject to possessing
the education qualification prescribed for the post of
Assistant Librarian and assessment by the Departmental
Promotion Committee.
Deputation: 4 years’ experience as Senior Library
Assistant or its equivalent post in Central/State University
or autonomous educational/ research institution, Central/
State Government/PSUs/CABs in Pay Matrix Level-8 of
7th CPC.
11. | If a Selection Committee / DPC | Ag per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment by | Promotion: Senior Library Assistant (Level — 8 of 7%
promotion/ deputation/ absorption/ | CPC).
@ort—term contract/ re-employment Deputation: Senior Library Assistant (Level — 8 of 7%
is to be made CPC) — 4 years’ experience
13. | Circumstances in which UPSC to be | Not applicable.

consulted in making recruitment




136

THE GAZETTE OF INDIA : EXTRAORDINARY

[PART III—SEC.4]

RECRUITMENT RULES FOR THE POST OF Senior Library Assistant [Post Code — NT/06]

1. | Name of the post Senior Library Assistant

2. | Number of Posts Five (5)

3. | Classification Group B

4. | Scale of Pay Level-8 of the 7th CPC Pay matrix.

5. | Whether Selection Post or non- | Not applicable for Direct Recruitment/Deputation.
Selection Post By Selection in case of Promotion.

6. | Age limit for Direct Recruits Not Applicable

7. | Educational and other qualifications | Not Applicable
required for direct recruits

8. | Whether age / education qualifications | Promotion:
prescribed for direct recruits will apply | Age: No age limit
in the case of promotees.

Deputation:
Age: 56 years
Educational & other Qualifications: Yes

9. | Period of probation Not applicable.

10. | Method of recruitment, whether by | 100% by Promotion from Library Assistants with 6
direct recruitment or by promotion or by | years of experience in IMU, subject to availability of
deputation / absorption and percentage | the vacancy and assessment by DPC, failing which by
of the vacancies to be filled Deputation.

Deputation: Library Assistants in Level 6 of 7th CPC
or its equivalent post with 6 years of experience in
Central/State University or autonomous educational/
research institution, Central/ State
Government/PSUs/CABs

11. | If a Selection Committee / DPC exists, | As per clause 13 of HR Manual
what is the composition

12. | Grade from which recruitment by | Library Assistant (Level - 6 of 7" CPC)
promotion/  deputation/ absorption/
short-term contract/ re-employment is
to be made

13. | Circumstances in which UPSC to be | Not applicable.
consulted in making recruitment.
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RECRUITMENT RULES FOR THE POST OF Library Assistant [Post Code — NT/07]

1. Name of the post Library Assistant

2 Number of Posts Eight (8)
Classification Group B

4 Scale of Pay Level-6 of the 7th CPC Pay matrix.

5 Whether Selection Post or non- | Not applicable for Direct
Selection Post Recruitment/Deputation.

6. Age limit for Direct Recruits 40 years.

7 Educational and other | Essential:
qualifications required for direct [() A Bachelor’s degree in Library and Information
recruits Science with at least 55% marks or its equivalent

grade.

(i) Two years’ experience as Library Assistant or
equivalent in a Central/State University or
autonomous educational/ research institution, Central/
State  Government/PSUs/CABs/  Public  limited
company

] Whether age / education Promotion: Not Applicable
qualifications prescribed for direct Deputation:
recruits will apply in the case of Age: 56 years
promotes Educational & other Qualifications: Yes.
9 Period of probation Two years.
10. Method of recruitment, whether by | 100% by Direct Recruitment failing which by
direct recruitment or by promotion or | Deputation.
by deputation / abs'orptlon and Deputation: Persons holding analogous post in the
percentage of the vacancies to be filled | ,3rent department in Central/State University or
autonomous educational/ research institution,
Central/ State Government/ PSUs/CABs with
essential qualifications mentioned at column 07.
11. If a Selection Committee / DPC exists, | Ag per clause 13 of HR Manual
what is the composition
12. Grade from which recruitment by | Not applicable.
promotion/ deputation/ absorption/
short-term contract/ re-employment is
to be made
13. Circumstances in which UPSC to be | Not applicable.

consulted in making recruitment
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RECRUITMENT RULES FOR THE POST OF Deputy Registrar [Post Code — NT/08]

1. Name of the post Deputy Registrar
2. Number of Posts Eleven (11)
3. Classification Group A
4. Scale of Pay Level-12 of the 7th CPC Pay matrix.
After 5 years of service in Level-12, the incumbent
will move to Level-13, and will be designated as
Joint Registrar and this upgradation to Joint Registrar
will be personal to the incumbent.
5. Whether Selection Post or non- | Not applicable for Direct
Selection Post Recruitment/Deputation.
By Selection in case of Promotion.
6. Age limit for Direct Recruits 50 years.
7. Educational and other | Essential:
qualifications required for Direct |(i) Master's degree with at least 55% marks or equivalent
Recruitment grade point average.
(i) 5 years’ administrative experience as Assistant
Registrar in Pay Matrix Level-10 or equivalent post in
any Central/State University or autonomous
educational/ research institution, Central/ State
Government/PSUs/CABs/ Public limited company.
8. Whether age /  education | Promotion:
qualifications prescribed for direct Age limit — No.
recruits will apply in the case of | Equcational and other qualifications: Yes.
promotes
Deputation:
Age limit — 56 years.
Educational and other qualifications: Yes.
9. Period of probation One Year.
10. Method of recruitment, whether by | 50% through Direct Recruitment failing which by
direct recruitment or by promotion | Deputation.
or by deputation / absorption and | 5004 by promotion failing which by Deputation.
percentage of the vacancies to be | promotion: Among the Assistant Registrars with at
filled least 5 years of regular service in Pay level 11 or 10
years of service in Pay level 10 in IMU, subject to
availability of vacancy and assessment by the
Departmental Promotion Committee.
Deputation: Person with analogous post at Level-12
of 7th CPC or 5 years’ administrative experience as
Assistant Registrar in Pay level-10 or equivalent
post.
11. If a Selection Committee / DPC | As per clause 13 of HR Manual

exists, what is the composition




[T [[I—&7E 4]

HILT =T TSI AT

139

12. Grade from which recruitment by | Assistant Registrar (Level 11/10 of 7th CPC)
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made

13. Circumstances in which UPSC to be | Not applicable.

consulted in making recruitment

RECRUITMENT RULES FOR THE POST OF Assistant Registrar [Post Code — NT/09]

1. Name of the post Assistant Registrar

2. Number of Posts Ten (10)

3. Classification Group A

4 Scale of Pay Level-10 of the 7th CPC Pay matrix.

After 5 years of service in Level-10 in IMU, the

incumbent will move to Level-11, with the same

designation and this upgradation is personal to the
incumbent.
5. Whether Selection Post or non- | Not applicable for Direct Recruitment/Deputation.
Selection Post By Selection in case of Promotion.
6. Age limit for Direct Recruits 40 years.
7. Educational and other Essential:
quahﬁcatlons required for direct (i))Master's degree with at least 55% marks or equivalent
recruits grade point average.

(i) 3 years of administrative experience in Level — 06
and above in any Central/State University or
autonomous educational/ research institution, Central/
State Government/PSUs/CABs/ Public limited company

8. Whether age /  education | Promotion:
qualifications prescribed for direct Age limit — No.
recruits will apply in the case of | Educational and other qualifications: Yes.
promotes .

Deputation:

Age limit — 56 years.

Educational and other qualifications: Yes.

9. Period of probation Two years.
10. | Method of recruitment, whether by | 50% through Direct Recruitment failing which by

direct recruitment or by promotion
or by deputation / absorption and
percentage of the vacancies to be
filled

Deputation.
50% by promotion failing which by Deputation.

Promotion: Among the Section Officers/Legal Officer
and Private Secretary [in the ratio of 3:1] with at least 5
years of regular service subject to the availability of
vacancy and assessment by the Departmental
Promotion Committee.

Deputation: A person holding analogous post on
regular basis in Pay level-10 of 7th CPC (or) 5 years of
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administrative experience as Section Officer in Pay
Level-7/8 or equivalent post in Central/State University
or autonomous educational/ research institution,
Central/ State Government/PSUs/CABs.

11. | Ifa Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment Section Officer/ Private Secretary (Level-7/8 of 7th
by promotion/ deputation/ CPC)
absorption/ short-term contract/
re-employment is to be made
13. Circumstances in which UPSC to be | Not applicable.

consulted in making recruitment

RECRUITMENT RULES FOR THE POST OF SECTION OFFICER [POST CODE — NT/10]

by direct recruitment or by
promotion or by deputation /
absorption and percentage of the
vacancies to be filled

1. Name of the post Section Officer
2. Number of Posts Thirteen (13)
3. Classification Group B
4. Scale of Pay Level-7 of the 7th CPC Pay matrix.
5. Whether Selection Post or non- | Not applicable for Direct Recruitment/Deputation.
Selection Post By Selection in case of Promotion.
6. Age limit for Direct Recruits 40 years.
7. Educational and other | Essential:
qyallﬁcatlops required  for i. Educational Qualification: A Bachelor’s Degree.
direct recruits ii. Service Qualification: At least 5 years work experience in
the area of Administration / Establishment / Finance /
Vigilance /Legal /Documentation / Academic /Examination
at Pay level 6 under 7th CPC or equivalent in any
Central/State University or autonomous educational/
research institution, Central/ State
Government/PSUs/CABs/ Public limited company
iii. Working knowledge of Information & Communication
Technology.
8. Whether age / education | Promotion:
qualifications  prescribed for | Age limit: No
direct recruits will apply in the | Educational & other Qualifications: Yes.
case of promotees Deputation:
Age limit: 56 years.
Educational & other Qualifications: Yes.
9. Period of probation Two years.
10. | Method of recruitment, whether | 50% by Direct Recruitment failing which by Deputation.

50% by promotion failing which by Deputation.
Promotion: From Senior Assistants with at least 5 years of

regular service in IMU, subject availability of vacancy and
assessment by the Departmental Promotion Committee.

Deputation: 5 years of administrative experience as Senior
Assistant or equivalent in Pay Matrix Level-6 or equivalent post
in Central/State University or autonomous educational/ research
institution, Central/ State Government/PSUs/CABs
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11.

If a Selection Committee / DPC
exists, what is the composition

As per clause 13 of HR Manual

12.

Grade from which recruitment
by promotion/ deputation/
absorption/ short-term
contract/ re-employment is to
be made

Senior Assistant (Level-6 of 7th CPC)

13.

Circumstances in which UPSC to
be consulted in  making

recruitment

Not applicable.

RECRUITMENT RULES FOR THE POST OF Senior Assistant [Post Code — NT/11]

direct recruitment or by promotion or
by deputation / absorption and
percentage of the vacancies to be
filled

1. | Name of the post Senior Assistant
2. | Number of Posts Twenty-Five (25)
3. | Classification Group B
4. | Scale of Pay Level-6 of the 7th CPC Pay matrix.
5. | Whether Selection Post or non- | Selection Post
Selection Post
6. | Age limit for Direct Recruits 40 years.
7. | Educational and other | Essential:
quahficatlons required for direct A Bachelor’s Degree from a recognized University
recrutts with a minimum of 50% of marks or its equivalent
grade.
Experience:
5 years’ administrative experience as Assistant in Pay
Matrix Level-4 or equivalent post in any Central/ State
Government, experience of PSUs/CABs/ Public
limited company
Desirable:
Working knowledge of Information & Communication
Technology.
8. | Whether  age /  education | Promotion:
qualifications prescribed for direct | Age: No limit
recruits will apply in the case of | Edycational & other Qualifications: Yes.
promotes Deputation:
Age: 56 years.
Educational & other Qualifications: Yes.
9. | Period of probation Not Applicable.
10. | Method of recruitment, whether by | 100% by promotion failing which by Deputation.

Promotion: Among the Assistants (Level-4) with at
least 5 years of regular service in IMU, subject to
availability of vacancy and assessment by the
Departmental Promotion Committee.

Deputation: 5 years’ administrative experience as
Assistant in Pay Matrix Level-4 or equivalent post in

any Central/State  University or autonomous
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educational/ research institution, Central/ State
Government/PSUs/CABs
11. [ If a Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment by | Assistant (Level-4 of 7" CPC)
promotion/ deputation/
absorption/ short-term contract/
re-employment is to be made
13. | Circumstances in which UPSC to be | Not applicable.
consulted in making recruitment

RECRUITMENT RULES FOR THE POST OF Assistant [Post Code — NT/12]

is the composition

1. Name of the post Assistant
2. Number of Posts Thirty-three (33)
3. Classification Group C
4. Scale of Pay Level-4 of the 7th CPC Pay matrix.
5. Whether Selection Post or non-Selection | Not Applicable.
Post
6. Age limit for Direct Recruits 35 years.
7. Educational and other qualifications | Essential:
required for direct recruits A Bachelor’s Degree from a recognized
University with a minimum of 50% of marks
or its equivalent grade.
Desirable:
Working knowledge of Information &
Communication Technology.
8. Whether age / education qualifications | Promotion: Not applicable
prescribed for direct recruits will apply in | Deputation:
the case of promotees Age: 56 years.
Educational & other Qualifications: Yes.
0. Period of probation Two years.
10. | Method of recruitment, whether by direct | 100 % by Direct Recruitment failing which
recruitment or by promotion or by by Deputation.
deputation / absorption and percentage of . .
the vacancies to be filled Deputation: Persons holding analogous post
in the parent department in Central/State
University or autonomous educational/
research  institution,  Central/  State
Government/ PSUs/CABs with essential
qualifications mentioned at column 07.
11. If a Selection Committee / DPC exists, what | As per clause 13 of HR Manual
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12. Grade from which recruitment by | Not applicable.
promotion/ deputation/ absorption/ short-
term contract/ re-employment is to be made

13. Circumstances in which UPSC to be | Not applicable.

consulted in making recruitment

RECRUITMENT RULES FOR THE POST OF Deputy Finance Officer [Post Code — NT/13]

qualifications prescribed for
direct recruits will apply in
the case of promotees

1. Name of the post Deputy Finance Officer
2. Number of Posts Four (4)
3. Classification Group A
4. Scale of Pay Level-12 of the 7th CPC Pay matrix.
After 5 years of service in Level-12 in IMU, the
incumbent will move to Level-13, and will be designated
as Joint Finance Officer and this upgradation to Joint
Finance Officer will be personal to the incumbent.
5. Whether Selection Post or | Not applicable for Direct Recruitment/ Deputation.
non-Selection Post By Selection in case of Promotion.
6. Age limit for Direct 50 years.
Recruits
7. Educational and other Essential:
qualifications required for i. At least 55% marks (or its equivalent grade) in Master of
direct recruits Commerce (or) C.A/I.C.W.A.
AND
ii. At least 5 years’ experience in finance and accounts in
Grade Pay Rs. 5,400/Rs. 6,600 (or equivalent) in Central/
State Universities, Autonomous Educational Institutes,
Port Trusts, Public Sector Undertakings, Central/State
Government Departments/ Agencies.
(Or)
At least 8 years’ post-qualification experience in finance
and accounts
(1) as a practising chartered/cost accountant
(or)
(ii) in a senior position in a registered company equivalent
to the pay level of 10 as per 7% CPC.
Desirable:
Working knowledge of computers.
8. Whether age / education Promotion:

Age: No limit
Educational and other Qualifications: Yes
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Deputation:
Age: 56 years
Educational and other Qualifications: Yes.

Period of probation

One Year.

10.

Method of  recruitment,
whether by direct recruitment
or by promotion or by
deputation / absorption and
percentage of the vacancies to
be filled

50% through Direct Recruitment failing which by
Deputation.

50% by promotion failing which by Deputation.

Promotion: Among the Assistant Registrar (Finance) with
at least 5 years of regular service in pay level 11 or 10
years of regular service in pay level 10 in IMU, subject to
availability of vacancy and assessment by the
Departmental Promotion Committee.

Deputation: A person with analogous post or 5 years’
administrative experience as Assistant Registrar
(Finance) in pay level-10 or equivalent.

11.

If a Selection Committee /
DPC exists, the
composition

what 1s

As per clause 13 of HR Manual

12.

Grade from which recruitment
by promotion/ deputation/
absorption/ short-term
contract/ re-employment is to
be made

Assistant Registrar (Finance) (Level 10 of 7th CPC)

13.

Circumstances in which UPSC
to be consulted in making
recruitment

Not applicable.

RECRUITMENT RULES FOR THE POST OF Assistant Registrar (Finance) [Post Code — NT/14]

direct recruits

1. Name of the post Assistant Registrar (Finance)
2. Number of Posts Seven (7)
3. | Classification Group A
4. | Scale of Pay Level-10 of the 7th CPC Pay matrix.
After 5 years of service in Level-10 in IMU, the
incumbent will move to Level-11, but will remain
designated as Assistant Registrar (Finance) and this
upgradation will be personal to the incumbent.
5. | Whether Selection Post or non- | Not applicable for Direct Recruitment/ Deputation.
Selection Post By Selection in case of Promotion.
6. | Age limit for Direct Recruits 40 years.
7. | Educational and other | Essential:
qualifications  required  for | (i) Master's degree in Commerce or Master of Business
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Administration (Finance) or equivalent with minimum of
55% marks or equivalent grade point average from a
recognized Universities.

(OR)

(ii) C.A/LC.W.A.
(AND)

(iii) At least three years of experience in the Finance &
Accounts wing at Pay Level — 6 or above in the
Central/State University or autonomous educational/
research institution, Central/ State
Government/PSUs/CABs/ Public limited company

8. Whether age / education | Promotion:
qualifications prescribed for Age limit — No.
direct recruits will apply in the Educational qualifications: Yes.
case of promotes
Deputation:
Age limit — 56 years.
Educational qualifications: Yes.
9. Period of probation Two years.
10. | Method of recruitment, whether | 50% through Direct Recruitment failing which by
by direct recruitment or by | deputation.
promotion or by deputation /
absorption and percentage of the | 0% by promotion failing which by Deputation.
vacancies to be filled
Promotion: Among the Section Officer (Finance) with
at least 5 years of regular service in IMU, subject to
availability of vacancy and assessment by Departmental
Promotion Committee.
Deputation: A person holding analogous post on regular
basis in Pay level-10 of 7th CPC (or) 5 years of
experience in Finance & Accounts as Section Officer
(Finance) in Pay Level-7/8 or equivalent post in
Central/State University or autonomous educational/
research institution, Central/ State
Government/PSUs/CABs
11. | If a Selection Committee / DPC | Ag per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment by | Section Officer (Finance) (Level-7/8 of 7th CPC)
promotion/ deputation/
absorption/ short-term contract/
re-employment is to be made
13. | Circumstances in which UPSC to | Not applicable.

be consulted in
recruitment

making
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RECRUITMENT RULES FOR THE POST OF Section Officer (Finance) [Post Code — NT/15]

1. | Name of the post Section Officer (Finance)
2. | Number of Posts Eight (8)
3. | Classification Group B
4. | Scale of Pay Level-7 of the 7th CPC Pay matrix.
5. | Whether Selection Post or | Not applicable for Direct Recruitment/ Deputation.
non-Selection Post By Selection in case of promotion.
6. | Age limit for Direct 40 years.
Recruits
7. | Educational and other Essential:
qualifications required for ii.  Bachelor’s Degree in Commerce or Mathematics or
direct recruits Statistics.
iii. At least 5 years work experience in Pay level 6 under
7th CPC or equivalent in the area of Finance and
Accounts in any Central/State University or
autonomous educational/ research institution, Central/
State Government/PSUs/CABs/ Public limited
company.
iv.  Working knowledge of Information & Communication
Technology, especially in Accounting Software.
8. | Whether age / education Promotion:
qualifications prescribed Age limit: No age limit
for direct recruits will Educational & other Qualifications: Yes.
apply in the case of Deputation:
promotees Age limit: 56 years.
Educational & other Qualifications: Yes.
9. | Period of probation Direct Recruitment: Two years.
Promotion: Not applicable.
10. | Method  of  recruitment, | 50% through Direct Recruitment failing which by
whether by direct recruitment | Deputation.
or by promotion or by
deputation / absorption and | 50% by Promotion failing which by Deputation.
percentage of the vacancies to
be filled Promotion: From Senior Assistant (Finance) with at least 5
years of regular service in IMU, subject to availability of
vacancy and assessment by the Departmental Promotion
Committee.
Deputation: 3 years of experience in Finance and Accounts as
Senior Assistant (Finance) or equivalent post in Pay Matrix
Level-6 or equivalent in Central/State University or autonomous
educational/ research institution, Central/ State
Government/PSUs/CABs
11. [ If a Selection Committee / | As per clause 13 of HR Manual
DPC exists, what is the
composition
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12.

Grade from which
recruitment by promotion/
deputation/ absorption/ short-
term contract/ re-employment
is to be made

Senior Assistant (Finance) (Level-6 of 7th CPC)

13.

Circumstances in  which
UPSC to be consulted in
making recruitment

Not applicable.

RECRUITMENT RULES FOR THE POST OF SENIOR ASSISTANT (FINANCE) [POST CODE — NT/16]

direct recruitment or by promotion
or by deputation / absorption and
percentage of the vacancies to be
filled

1. | Name of the post Senior Assistant (Finance)
2. | Number of Posts Twenty three (23)
3. | Classification Group B
4. | Scale of Pay Level-6 of the 7th CPC Pay matrix.
5. | Whether Selection Post or non- | Selection Post
Selection Post
6. | Age limit for Direct Recruits Not Applicable
7. | Educational and other | Essential:
qualiﬁcations required for direct | Bachelor’s Degree from a recognized University
recruits with a minimum aggregate of 50% marks or its
equivalent grade in Commerce or Mathematics or
Statistics.
Experience:
Assistant (Finance) or equivalent post in
Central/State University or autonomous educational/
research institution, Central/ State
Government/PSUs/CABs/ Public limited company
with 5 (five) years of experience in Pay Matrix
Level - 4 of 7th CPC or equivalent.
Desirable:
Working knowledge of Information &
Communication Technology preferably in
Accounting Software.
8. | Whether age / education Promotion:
qualiﬁcatipns presgribed for direct Age: No limit
Ir)ergr;gfe\;vﬂl apply in the case of Educational & other Qualifications: Yes
Deputation:
Age: 56 years
Educational & other Qualifications: Yes
9. Period of probation Two years
10. | Method of recruitment, whether by | 100% by Promotion failing which by Deputation.

Promotion:

Among the Assistants (Finance) with at least 5 years
of regular service in IMU, subject to assessment by
the Departmental Promotion Committee.
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Deputation: A person with analogous post or
Assistant (Finance) or equivalent of Central/State
University or autonomous educational/ research
institution, Central/ State Government/PSUs/CABs
with 5 (five) years of experience in Pay Matrix Level
- 4 of 7th CPC or equivalent.

11.

If a Selection Committee / DPC
exists, what is the composition

As per clause 13 of HR Manual

12.

Grade from which recruitment by
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made

Assistant (Finance) (Level-4 of 7th CPC)

13.

Circumstances in which UPSC to be
consulted in making recruitment

Not applicable.

RECRUITMENT RULES FOR THE POST OF ASSISTANT (FINANCE) [POST CODE — NT/17]

exists, what is the composition

1. Name of the post Assistant (Finance)
2. Number of Posts Thirty-three (33)
3. Classification Group C
4 Scale of Pay Level-4 of the 7th CPC Pay matrix.
5. Whether Selection Post or non- | Not Applicable
Selection Post
6. Age limit for Direct Recruits 35 years.
7. Educational and other | Essential:
qualifications required for direct | Bachelor’s Degree in commerce from a recognized
recruits University with a minimum aggregate of 50% marks or
its equivalent grade
Desirable:
Working knowledge of Information & Communication
Technology, particularly in Accounting Software
8. Whether ~ age /  education | Promotion: Not Applicable
qualifications prescribed for direct | Deputation:
recruits will apply in the case of Age: 56 years.
promotes Educational & other Qualifications: Yes.
9. Period of probation Two years
10. | Method of recruitment, whether by | 100% through Direct Recruitment failing by
direct recruitment or by promotion Deputation
or by deputation / absorption and . . .
percentage of the vacancies to be Deputation: Persoqs holding ana10g0u§ pogt in the
filled parent department in Central/State University or
autonomous educational/ research institution,
Central/ State Government/ PSUs/CABs with
essential qualifications mentioned at column 07.
11. | Ifa Selection Committee / DPC As per clause 13 of HR Manual
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consulted in making recruitment

12. Grade from which recruitment by Not Applicable
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made

13. Circumstances in which UPSC to be | Not applicable.

RECRUITMENT RULES FOR THE POST OF SENIOR PRIVATE SECRETARY [POST CODE — NT/18]

consulted in making recruitment

1. | Name of the post Senior Private Secretary
2 Number of Posts One (1)
3. | Classification Group A
4. | Scale of Pay Level-10 of the 7th CPC Pay matrix.
5 Whether Selection Post or non- )
. Selection Post
Selection Post
6. | Age limit for Direct Recruits Not Applicable
7. | Educational and other qualifications .
. . q Not Applicable.
required for direct recruits
8. | Whether age / education qualifications | Promotion:
Prescrlbed for direct recruits will apply Age: No age limit
in the case of promotes
Educational and other qualifications: Yes
Deputation:
Age: 56 Years
Educational and other qualifications: Yes
9. | Period of probation Two years.
10. | Method of recruitment, whether by | 100% by Promotion failing which by deputation.
31rectt T:crul/tml: n Oi.by pro(rino‘uon otr by Promotion: From Private Secretaries with 4 years’
?p ;‘11 ation /-a sorilo;lllar; percentage experience in Pay Matrix Level-8 in IMU, subject
of the vacancies to be fille to availability of vacancy and assessment by DPC.
Deputation: From Private Secretary with 4 years’
experience in Pay Matrix Level-8 or its equivalent
post in any Central/State University or autonomous
educational/ research institution, Central/ State
Government/PSUs/CABs.
11. | If a Selection Committee / DPC exists, | As per clause 13 of HR Manual
what is the composition
12. | Grade from which recruitment by | Private Secretary (Level-8 of 7" CPC)
promotion/  deputation/  absorption/
short-term contract/ re-employment is to
be made
13. | Circumstances in which UPSC to be | Not applicable.
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RECRUITMENT RULES FOR THE POST OF Private Secretary [Post Code — NT/19]

1. | Name of the post Private Secretary
2. | Number of Posts Five (5)
3. | Classification Group B
4 Scale of Pay Level-8 of the 7th CPC Pay matrix.
5. | Whether Selection Post or non- | By Selection
Selection Post
6. | Age limit for Direct Recruits Not Applicable
7. | Educational and other Essential:
qualifications required for direct | Educational & Technical Qualifications:
recruits (i) A Bachelor’s Degree.
(i) Proficiency in Stenography in English / Hindi with
minimum speed of 100 wpm.
(iii)) Typewriting Higher/Senior Grade in English [45
words per minute].
(iv) Proficiency in Information & Communication
Technology.
Service Qualification:
From Personal Assistant or equivalent with at least 6
years of regular service.
Desirable:
(i) Shorthand Higher/Senior Grade in English [120 words
per minute].
(iii) Typing in Hindi.
8. | Whether age /  education | Promotion:
qualifications prescribed for direct | Age: No Age limit
recruits will apply in the case of | Edycational and other Qualification: Yes.
promotees
Deputation:
Age: 56 years.
Educational Qualification and other Qualification:
Yes.
9. | Period of probation Not Applicable.
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10.

Method of recruitment, whether by
direct recruitment or by promotion or
by deputation / absorption and
percentage of the vacancies to be
filled

100% by Promotion failing which by Deputation.

Promotion: Among Personal Assistants with at least
6 years of regular service subject to availability of
vacancy and assessment by the Departmental
Promotion Committee.

Deputation: 6 years of administrative experience as
Personal Assistant in Pay Matrix Level-6 or
equivalent post in any Central/State University or
research

autonomous educational/

Central/ State Government/PSUs/CABs.

institution,

11.

If a Selection Committee / DPC
exists, what is the composition

As per clause 13 of HR Manual

12.

Grade from which recruitment by
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made

Personal Assistant (Level — 6 of 7" CPC)

13.

Circumstances in which UPSC to be
consulted in making recruitment

Not applicable.

RECRUITMENT RULES FOR THE POST OF Personal Assistant [Post Code — NT/20]

1. Name of the post Personal Assistant
2. Number of Posts Six (6)
3. Classification Group B
4. Scale of Pay Level-6 of the 7th CPC Pay matrix.
5. Whether Selection Post or non- | Not Applicable.
Selection Post
6. Age limit for Direct Recruits 40 years.
7. Educational and other | Essential:

qualifications required for direct
recruits

1. A Bachelor’s Degree in any discipline from any
recognised Institute/ University.

2. Proficiency in Stenography in English / Hindi with
minimum speed of 100 wpm.

3. Proficiency in Typing in English or Hindi with
minimum speed of 35 / 30 wpm respectively.

4. Knowledge of Computer Applications.

5. Two years’ experience as Stenographer in
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Central/State University or autonomous educational/
research institution, Central/ State
Government/PSUs/CABs/ Public limited company
Desirable:  Proficiency in English and good
communication skills. Skill Test Norms on Computer:
Dictation: 10 minutes @ 100 w.p.m.

Transcription : 40 minutes English/55 minutes Hindi.

Whether age /  education
qualifications prescribed for direct
recruits will apply in the case of
promotees

Promotion: Not Applicable

Deputation:

Age: 56 years.

Educational Qualification and other Qualification: Yes.

Period of probation

Two years.

10.

Method of recruitment, whether by
direct recruitment or by promotion or
by deputation / absorption and
percentage of the vacancies to be
filled

100%
Deputation.

by Direct Recruitment failing which by

Deputation: Persons holding analogous post in the parent
department in Central/State University or autonomous
educational/ research institution, Central/ State
Government/ PSUs/CABs with essential qualifications
mentioned at column 07.

11.

If a Selection Committee / DPC
exists, what is the composition

As per clause 13 of HR Manual

12.

Grade from which recruitment by
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made

Not applicable.

13.

Circumstances in which UPSC to be
consulted in making recruitment

Not applicable.
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RECRUITMENT RULES FOR THE POST OF CHIEF Hostel Warden [Post Code — NT/21

1. | Name of the post Chief Hostel Warden

2. | Number of Posts Three (03)

3. | Classification Group B

4. Scale of Pay Level-7 of the 7th CPC Pay matrix.

5. | Whether Selection Post or non-Selection | By Selection
Post

6. | Age limit for Direct Recruits Not applicable.

7. | Educational and other qualifications | Essential:
required for direct recruits Petty Officer in Seaman branch from Indian

Navy/ Coast Guard.
(OR)
Havildar from Indian Army/Paramilitary
force.
(OR)
Sergeant in Indian Air Force.

8. Whether age / education qualifications | Promotion:
prescribed for direct recruits will apply in the | Age: No Age limit
case of promotes Educational and other qualifications: Yes

Deputation:
Age: 56 Years
Educational and other qualifications: Yes

9. | Period of probation Two years.

10. | Method of recruitment, whether by direct | 100% by Promotion from Senior Hostel
recruitment or by promotion or by deputation / | wardens with at least 5 years of experience in
absorption and percentage of the vacancies to IMU, subject to availability of vacancy and
be filled assessment by the Departmental Promotion

Committee, failing which by Deputation.

11. | If a Selection Committee / DPC exists, what is | Ag per clause 13 of HR Manual
the composition

12. | Grade from which recruitment by promotion/ | Senior Hostel Warden (Level - 06)
deputation/ absorption/ short-term contract/ re-
employment is to be made

13. | Circumstances in which UPSC to be consulted | Not applicable.

in making recruitment
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RECRUITMENT RULES FOR THE POST OF SENIOR Hostel Warden [Post Code — NT/22]

1. | Name of the post Senior Hostel Warden

2. | Number of Posts Six (06)

3. | Classification Group B

4. Scale of Pay Level-6 of the 7th CPC Pay matrix.

5. | Whether Selection Post or non-Selection | By Selection
Post

6. | Age limit for Direct Recruits Not Applicable.

7. | Educational and other qualifications | Essential:
required for direct recruits Petty Officer in Seaman branch from Indian

Navy/ Coast Guard.
(OR)
Havildar from Indian Army/Paramilitary
force.
(OR)
Sergeant in Indian Air Force.

8. Whether age / education qualifications | Promotion:
prescribed for direct recruits will apply in the | Age: No Age limit
case of promotes Educational and other qualifications: Yes

Deputation:
Age: 56 Years
Educational and other qualifications: Yes

9. | Period of probation Two years.

10. | Method of recruitment, whether by direct | 100% by Promotion from Hostel wardens
recruitment or by promotion or by deputation / | with at least 6 years of experience in IMU,
absorption and percentage of the vacancies to | subject to availability of vacancy and
be filled assessment by the Departmental Promotion

Committee, failing which by Deputation.

11. | If a Selection Committee / DPC exists, what is | As per clause 13 of HR Manual
the composition

12. | Grade from which recruitment by promotion/ | Not applicable.
deputation/ absorption/ short-term contract/ re-
employment is to be made

13. | Circumstances in which UPSC to be consulted | Not applicable.

in making recruitment
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RECRUITMENT RULES FOR THE POST OF Hostel Warden [Post Code — NT/23]

1. Name of the post Hostel Warden
2. Number of Posts Eight (08)
3. Classification Group C
4. Scale of Pay Level-5 of the 7th CPC Pay matrix.
Whether Selection Post or non- | Not Applicable.
Selection Post
6. Age limit for Direct Recruits 35 years.
7. Educational and other | Essential:
qualifications  required  for | petty Officer in Seaman branch from Indian Navy/
direct recruits Coast Guard.
(OR)
Havildar from Indian Army/Paramilitary force.
(OR)
Sergeant in Indian Air Force.
8. Whether age / education Promotion: Not Applicable
qualifications prescribed for Deputation:
direct recruits will apply in the Age: 56 Years
case of promotees Educational and other qualifications: Yes
9. Period of probation Two years.
10. | Method of recruitment, whether by | 100% by Direct Recruitment failing which by
direct recruitment or by promotion | Deputation.
or by deputation / absorption and | Deputation: Persons holding analogous post in the
percentage of the vacancies to be | parent department in Central/State University or
filled autonomous educational/ research institution, Central/
State Government/ PSUs/CABs with essential
qualifications mentioned at column 07.
11. | If a Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment by | Not applicable.
promotion/ deputation/
absorption/ short-term contract/
re-employment is to be made
13. | Circumstances in which UPSC to | Not applicable.

be consulted in making recruitment
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RECRUITMENT RULES FOR THE POST OF SUPERINTENDING Engineer (Civi/ELECTRICAL)

[Post Code — NT/24]

1. | Name of the post Superintending Engineer (Civil/Electrical)
2. | Number of Posts One (1)
3. | Classification Group A
4. | Scale of Pay Level-12 of the 7th CPC Pay matrix.
5. | Whether Selection Post or non- | Selection Post
Selection Post
6. | Age limit for Direct Recruits Not Applicable
7. | Educational and other Essential:
qualifications required for M.E/M.Tech in relevant branch with at least 55%
direct recruits marks or equivalent CGPA from a recognized
University / Institution with 8 years of regular service
in Group ‘A’ post of which at least 3 years of regular
service as Executive Engineer in Pay Matrix in Level
11 (Pre-revised PB-3: GP 6600)
OR
B.E/B.Tech in relevant branch with at least 55%
marks or equivalent CGPA from a recognized
University / Institution with 10 years of regular
service in Group ‘A’ post of which at least 3 years of
regular service as Executive Engineer in Pay Matrix
in Level 11 (Pre-revised PB-3: GP 6600).
8. | Whether age / education Promotion:
qualifications prescribed for Age: No age limit
direct recruits will apply in the Educational & other Qualifications: Yes.
case of promotees
Deputation:
Age: 56 years
Educational & other Qualifications: Yes.
9. | Period of probation Not Applicable
10. | Method of recruitment, whether 100% by Promotion failing which by Deputation.
by direct recruitment or by Promotion:
promotion or by deputation / Among Executive Engineers (Civil/Electrical) (Pay
absorption and percentage of the | 1 oye] 1 1) having at least 5 years of regular service in
vacancies o be filled IMU or among Assistant Executive Engineers
(Civil/Electrical) (Pay Level-10) having at least 10
years of regular service in IMU, subject to availability
of vacancy and assessment by the Departmental
Promotion Committee.
Deputation:
Person with analogous post or Executive
Engineers(Civil/Electrical) at Level-11 of 7" CPC




[T [[I—&7E 4]

HILT =T TSI AT

157

with at least 5 years’ regular service (OR) Assistant
Executive Engineers(Civil/Electrical) at Level-10 of
7% CPC with at least 10 years’ regular service in
Central/State University or autonomous educational/

research institution, Central/ State
Government/PSUs/CABs.
11. If a Selection Committee / DPC | Ag per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment | Executive Engineers (Civil/Electrical) (Level-11 of
by promotion/ deputation/ 7% CPC)
absorption/ short-term . . . . }
contract/ re-employment is to Assistant Executive Engineers (Civil/Electrical)
b (Level-10 of 7" CPC)
¢ made
13. | Circumstances in which UPSC to | Not applicable.
be consulted in making
recruitment
RECRUITMENT RULES FOR THE POST OF Executive Engineer (Civil)
[Post Code — NT/25]
1. | Name of the post Executive Engineer (Civil)
2. | Number of Posts One (1)
3. Classification Group A
4. | Scale of Pay Level-11 of the 7th CPC Pay matrix.
5. | Whether Selection Post or | Selection Post
non-Selection Post
6. | Age limit for Direct Recruits | Not Applicable
7. | Educational and other Essential:
qualifications required for (ii) B.E./B.Tech. in Civil Engineering.
direct recruits (iii))5 years of regular service as Assistant Executive
Engineer (Civil) or its equivalent post in any
Central/State University or autonomous educational/
research institution, Central/ State
Government/PSUs/CABs/ Public limited company.
8. Whether age / education Promotion:
qualifications prescribed for Age: No age limit
direct recruits will apply inthe | Educational & other Qualifications: Yes.
case of promotees
Deputation:
Age: 56 years
Educational & other Qualifications: Yes
9. Period of probation Not Applicable
10. | Method of recruitment, whether | 100% by Promotion failing which by Deputation.
by direct recruitment or by | Promotion:
promotion or by deputation /| Among Assistant Executive Engineers (Civil) (Pay
absorption and percentage of the | | oye]-10) having at least 5 years of regular service in
vacancies to be filled IMU, subject to availability of vacancy and assessment
by the Departmental Promotion Committee.
Deputation:
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Person with analogous post or Assistant Executive
Engineers (Civil) at Level-10 of 7" CPC with at least 5
years’ regular service in Central/State University or
autonomous educational/ research institution, Central/
State Government/PSUs/CABs.

11. | If a Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which Assistant Executive Engineers (Civil) (Level-10 of 7"
recruitment by promotion/ CPC)
deputation/ absorption/ short-
term contract/ re-employment
is to be made
13. | Circumstances in which UPSC to | Not applicable.

be consulted in
recruitment

making

RECRUITMENT RULES FOR THE POST OF Assistant Executive Engineer (Civil)

[Post Code — NT/26]

by direct recruitment or by
promotion or by deputation /
absorption and percentage of the
vacancies to be filled

1. Name of the post Assistant Executive Engineer (Civil)
2. Number of Posts Five (05)
3. Classification Group A
4. Scale of Pay Level-10 of the 7th CPC Pay matrix.
5. Whether Selection Post or non- | Not Applicable.
Selection Post
6. Age limit for Direct Recruits 40 years.
7. Educational and other Essential:
qualifications required for (i) B.E./B.Tech. in Civil Engineering.
direct recruits (i1) 5 years’ experience in execution, construction and
maintenance of Civil works including buildings, roads,
etc.
8. Whether age / education Promotion: Not Applicable
qualifications prescribed for Deputation:
direct recruits will apply in the Age: 56 years.
case of promotees Educational & other Qualifications: Yes.
9. Period of probation Two years
10. | Method of recruitment, whether 100% through Direct Recruitment, failing which by

Deputation.

Deputation:

Persons with analogous posts from Central/State
University or autonomous educational/ research
institution, Central/ State Government/PSUs/CABs,
who possess a degree in Civil Engineering with a
minimum of 5 years’ experience in execution,
construction and maintenance of Civil works including

buildings, roads, etc.
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11. | If a Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment by | Not Applicable
promotion/ deputation/
absorption/ short-term contract/
re-employment is to be made
13. | Circumstances in which UPSC to | Not applicable.
be consulted in making
recruitment.
RECRUITMENT RULES FOR THE POST OF Executive Engineer (Electrical)
[Post Code — NT/27]
1. Name of the post Executive Engineer (Electrical)
2. Number of Posts One (1)
3. Classification Group A
4. Scale of Pay Level-11 of the 7th CPC Pay matrix.
5. Whether Selection Post or | Selection post
non-Selection Post
6. Age limit for Direct | Not Applicable
Recruits
7. Educational and other Essential:
qualifications required for |ii. B.E./B.Tech. in Electrical Engineering.
direct recruits ii. 5 years of regular service as Assistant Executive Engineer
(Electrical) or its equivalent post in any Central/State
University or autonomous educational/ research institution,
Central/ State Government/PSUs/CABs/ Public limited
company
8. Whether age / education Promotion:
qualifications prescribed for Age: No limit
direct recruits will apply in Educational & other Qualifications: Yes.
the case of promotees
Deputation:
Age: 56 years
Educational & other Qualifications: Yes.
0. Period of probation Not Applicable
10. | Method of recruitment, 100% by Promotion failing which by Deputation.

whether by direct recruitment

or by promotion or by Promotion: ) . . .
deputation / absorption and Among Assistant Executive Engineers (Electrical) of IMU

percentage of the vacancies to | (Pay Level-10) having at least 5 years of regular service in
be filled IMU, subject to availability of vacancy and assessment by
the Departmental Promotion Committee.

Deputation:

Person with analogous posts at Level-11 of 7" CPC or
Assistant Executive Engineers (Electrical) at Level-10 of
7% CPC with at least 5 years’ regular service in
Central/State University or autonomous educational/
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research institution, Central/ State
Government/PSUs/CABs.

11. | If a Selection Committee / | As per clause 13 of HR Manual
DPC exists, what is the
composition

12. | Grade from which Assistant Executive Engineers (Electrical) (Level-10 of 7%
recruitment by promotion/ | CPC)

deputation/ absorption/
short-term contract/ re-
employment is to be made

13. Circumstances in which UPSC | Not applicable.
to be consulted in making
recruitment

RECRUITMENT RULES FOR THE POST OF ASSISTANT EXECUTIVE ENGINEER
(ELECTRICAL) [Post Code — NT/28]

1. | Name of the post Assistant Executive Engineer (Electrical)
2. | Number of Posts Five (5)
3. | Classification Group A
4. | Scale of Pay Level-10 of the 7th CPC Pay matrix.
5. | Whether Selection Post or non- | Not Applicable.
Selection Post
6. | Age limit for Direct Recruits 40 years.
7. | Educational and other | Essential:
qualiﬁcations required for direct (i) B.E./B.Tech. in Electrical Engineering.
recruits (i) 5 years’ experience in execution

/supervision/maintenance of large Electrical works such
as high tension and low-tension lines, electrical
maintenance, planning etc.

8. | Whether age / education | Promotion: Not Applicable

qualifications prescribed for direct | Deputation:

recruits will apply in the case of | Age: 56 years

promotees Educational & other Qualifications: Yes.

9. | Period of probation Two years.

10. | Method of recruitment, whether by | 100% through Direct Recruitment failing which by
direct recruitment or by promotion | deputation.

or by deputation / absorption and

percentage of the vacancies to be M
filled Persons with analogous posts from Central/State

University or autonomous educational/ research
institution, Central/ State Government/PSUs/CABs,
who possess a degree in Electrical Engineering with a
minimum of 5 years’ experience in in execution/
supervision/ maintenance of large Electrical works
such as high tension and low-tension lines, electrical
maintenance, planning etc.
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11. | If a Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment by | Not Applicable
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made
13. | Circumstances in which UPSC to | Not applicable.
be consulted in making recruitment
RECRUITMENT RULES FOR THE POST OF Medical Officer [Post Code — NT/29]
1 Name of the post Medical Officer
2 Number of Posts Three (3)
Classification Group A
4 Scale of Pay Level-10 of the 7th CPC Pay matrix.
5 Whether Selection Post or non- | Not Applicable.
Selection Post
6. Age limit for Direct Recruits 40 Years
7 Educational and other qualifications | Essential:
required for direct recruits i. MBBS recognised by MCI.
ii. Three years of working experience in a Hospital
attached with a Medical College / Corporate Hospital.
Desirable:
Post Graduate Medical Qualification recognized
by the MCI.
8 Whether age / education qualifications | Promotion: Not Applicable
prescribed for direct recruits will apply | Deputation:
in the case of promotees Age: 56 years
Educational and other qualifications: Yes
Short Term Contract:
Age: Yes
Educational and other qualifications: Yes
9 Period of probation Not Applicable
10 | Method of recruitment, whether by direct | 100% by Deputation/ Short Term Contract
recruitment or by promotion or by . . .
deputation / absorption and percentage of Deputation: Medlcgl Ofﬁce‘rs from Govt. Hospltals
the vacancies to be filled / Autonomous bodies/ Public Sector Undertakings,
employed on regular basis and possessing the
qualifications prescribed in Column 7.
11 If a Selection Committee / DPC exists, | Ag per clause 13 of HR Manual
what is the composition
12. | Grade from which recruitment by Not Applicable
promotion/ deputation/ absorption/
short-term contract/ re-employment is
to be made
13 | Circumstances in which UPSC to be | Not Applicable.

consulted in making recruitment
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RECRUITMENT RULES FOR THE POST OF STAFF NURSE [POST CODE — NT/30]

1 Name of the post Staff Nurse (Grade I1I)
2 Number of Posts Six (6)
3 Classification Group B
4 Scale of Pay Level-7 of the 7th CPC Pay matrix.
The Staff Nurse (Grade-III) after 5 years of service in
IMU will be placed in Pay Level-8 of 7th CPC, and will
be designated as Staff Nurse Grade — II. This
upgradation to Staff Nurse Grade — II will be personal
to the incumbent.
The Staff Nurse (Grade-II) after 5 years of service in
IMU will be placed in Pay Level-9 of 7th CPC, and will
be designated as Staff Nurse Grade — 1. This
upgradation to Staff Nurse Grade — I will be personal to
the incumbent.
5 Whether Selection Post or non- | Not Applicable.
Selection Post
6. Age limit for Direct Recruits 40 years.
7 Educational and other | Category — 1
qualifications  required  for (1) B.Sc(Hons.) Nursing/B.Sc. Nursing from an Indian

direct recruits

Nursing Council/State Nursing Council recognized
Institute or University.
OR
(i) B.Sc(Post-Certificate)/Post basic B.Sc Nursing from an
Nursing Council/State  Nursing  Council
recognized Institute or University.
(iii) Registered as a Nurse or Nurse Midwife with State /
Indian Nursing Council

Indian

(OR)
Category — 11

(i) Diploma in General Nursing Midwifery from an Indian
Nursing Council/State Nursing council recognized
Institute / Board or Council.

(i1) Registered as a Nurses or Nurse Midwife in State / Indian
Nursing Council.

(iii)2 years’ experience in a minimum 50 bedded Hospital
after acquiring the educational qualification mentioned
above.

Remarks - The required two years of experience as in

above is an Essential criterion, and to be valid, the

experience shall be acquired after obtaining Essential

Qualification, i.e. after completing residency period of
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the course, declaration of result & registration with the
State/Indian Nursing Council.

8 Whether age /  education | Promotion: Not Applicable
qualifications  prescribed  for | Deputation:
direct recruits will apply in the Age: 56 years
case of promotees Educational and other qualifications: Yes
9 Period of probation Two years.
10 Method of recruitment, whether by | 100% by Direct Recruitment failing which by
direct recruitment or by promotion | Deputation.
or by deputation / absorption and ) ] )
percentage of the vacancies to be Deputation: Persons holding analogous post in the
filled parent department in Central/State University or
autonomous educational/ research institution, Central/
State Government/ PSUs/CABs with essential
qualifications mentioned at column 07.
11 If a Selection Committee / DPC | Ag per clause 13 of HR Manual
exists, what is the composition
12 Grade from which recruitment | Not Applicable
by promotion/ deputation/
absorption/ short-term contract/
re-employment is to be made
13 Circumstances in which UPSC to | Not applicable.

be consulted in  making
recruitment

RECRUITMENT RULES FOR THE POST OF System Manager [Post Code — NT/31]

1. | Name of the post System Manager

2. | Number of Posts One (1)

3. | Classification Group A

4. | Scale of Pay Level-12 in the 7"CPC Pay Matrix.
After 5 years of service in Level-12 in IMU, the
incumbent will move to Level-13, with the same
designation and this upgradation will be personal to
the incumbent.

5. | Whether Selection Post or non- | Selection Post

Selection Post
6. | Age limit for Direct Recruits Not Applicable
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7. | Educational and other Essential:
qualifications required for direct | 1(a) M.E./M.Tech. in Computer Science Engineering/
recruits Information Technology from any recognized
University with minimum 55% of marks and 5 years
of experience in the area as mentioned under
experience.
Or
1(b) B.E/B.Tech in Computer Science Engineering/
Information Technology/MCA from any recognized
University with minimum 55% of marks and 8 years
of experience in the area as mentioned under
experience.
AND
(2) Experience: A minimum of 3 years (out of above-
mentioned over-all experience) in EDP/IT centre
management in Govt. (or) PSU (or) ABs (or)
University (or) reputed organization in Pay Level-10
or above or equivalent (in terms of gross salary) and
on any one or more of the following areas:
Hands on working experience with in-house
Software/Programme  development/ maintenance/
database administration/ Network operating system
installation/ website/ intranet development and
maintenance/ information security.
Desirable: - Experience in ERP. Practical experience
in Industry standard software development,
implementation and documentation process.
8. | Whether age / education Promotion:
qualifications prescribed for direct Age: No Age limit
recruits will apply in the case of Educational and other qualifications: Yes
promotes Deputation:
Age: 56 years
Educational and other qualifications: Yes
9. | Period of probation Not Applicable
10. | Method of recruitment, whether by 100% by Promotion failing which by Deputation.

direct recruitment or by promotion
or by deputation / absorption and
percentage of the vacancies to be
filled

Promotion:

Among System Engineers (SG) at Level-11 with at
least 5 years of regular service in IMU, subject to
availability of vacancy and assessment by the
Departmental Promotion Committee.
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Deputation:

Persons working in analogous post at Level 12 of 7%
CPC or above or persons possessing the qualifications
prescribed in Column 7.

11. | If a Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment by | System Engineer (Level-10 of 7" CPC).
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made
13. | Circumstances in which UPSC to be | Not Applicable.
consulted in making recruitment
RECRUITMENT RULES FOR THE POST OF System Engineer [Post Code — NT/32]
1. | Name of the post System Engineer
2. | Number of Posts Two (2)
3. | Classification Group A
4. Scale of Pay Level-10 of the 7th CPC Pay matrix.
After 5 years of service in Level-10 in IMU, the
incumbent will move to Level-11 and is designated as
System Engineer (SG) and this upgradation is personal
to the incumbent.
5. | Whether Selection Post or | Not Applicable for Direct Recruitment/Deputation
non-Selection Post By Selection in case of Promotion
6. | Age limit for Direct Recruits | 40 years.
7. | Educational and other Essential:
ql.laliﬁcatior}s required for M.E/ M.Tech in Computer Science and Engineering /
direct recruits Information Technology with First Class
Or
B.E/ B.Tech in Computer Science and Engineering /
Information Technology with three years’ experience in
relevant field.
8. | Whether age / education Promotion:
qualifications prescribed for Age: No Age limit
direct recruits will apply in the | Educational and other qualifications: Yes
case of promotes Deputation:
Age: 56 years
Educational and other qualifications: Yes
9. | Period of probation Two years
10. | Method of recruitment, whether | 50% by Direct recruitment failing which by Deputation.

by direct recruitment or by
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promotion or by deputation /
absorption and percentage of the
vacancies to be filled

50% by promotion failing which by Deputation.

Promotion:

50% by Promotion from Senior Technical Officer
(Hardware/ Software) with a minimum of 6 years of
service in IMU in Level — 8 of 7" CPC subject to
availability of wvacancy and assessment by the
Departmental Promotion Committee, failing which by
deputation.

Deputation:
Persons in analogous post at Level 10 of 7" CPC or

Senior Technical Officer (Hardware/ Software) with a
minimum of 6 years of service in Level — 8 of 7" CPC
or above working in Central/State University or
autonomous educational/ research institution, Central/
State Government/PSUs/CABs/ Departments / NIC or
any Central / State Government organizations
conducting examinations (example C-DAC, NTA etc.).

11. If a Selection Committee / DPC | Ag per clause 13 of HR Manual
exists, what is the composition
12. | Grade from which recruitment Senior Technical Officer (Hardware/Software) (Level-8
by promotion/ deputation/ of 7" CPC)
absorption/ short-term contract/
re-employment is to be made
13. | Circumstances in which UPSC | Not Applicable.

to be consulted in making
recruitment

RECRUITMENT RULES FOR THE POST OF Senior Technical Officer (Hardware/SOFTWARE) [Post Code — NT/33]

1.

Name of the post

Senior Technical Officer
(Hardware / Software)

required for direct recruits

2. Number of Posts Three (3)

3. Classification Group B

4. | Scale of Pay Level-8 under 7" CPC.

5. Whether Selection Post or non- | Selection Post.
Selection Post

6. Age limit for Direct Recruits Not Applicable

7. Educational and other qualifications | Essential:

(i) Bachelor’s Degree in Engineering/Technology in
Computer Science and Information Technology
from a recognized university/ Institute.

(OR)

Master of Computer Applications from a
recognized University/Institute.
AND
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Minimum 6 years of experience in Level — 6 in
the relevant field in a Central /State
Government or Universities.

Desirable:

Experience in programming/ software

development /database administration.

consulted in making recruitment

8. Whether Age & Educational Promotion:
qualifications prescribed for direct Age: No Age limit
recruitment will apply in the case of Educational and other qualifications: Yes
Promotion and Deputation? Deputation:
Age: 56 years.
Educational and other qualifications: Yes
9. Period of probation Not applicable.
10. Method of recruitment, whether by Promotion:
direct recruitment or by promotion or by | 100% by promotion from Technical Officers
deputation / absorption and percentage | (Hardware / Software) with 6 years of service in
of the vacancies to be filled IMU in Level — 6 of 7" CPC subject to availability
of vacancy and assessment by the Departmental
Promotion Committee, failing which by
deputation.
Deputation:
Persons working in analogous post in Level 8 of 7
CPC or Technical Officers (Hardware / Software)
with 6 years of service in Level — 6 of 7th CPC or
its equivalent in Central/State University or
autonomous educational/ research institution,
Central/ State Government/PSUs/CABs.
11. | If a Selection Committee / DPC exists, | As per clause 13 of HR Manual
what is the composition
12. | In case of Promotion/ Technical Officers (Hardware / Software) (Level —
Deputation/Absorption, grades from 6 of 7t CPQC)
which Promotion/ Deputation/
Absorption to be made.
13. | Circumstances in which UPSC to be Not applicable.

RECRUITMENT RULES FOR THE POST OF Technical Officer (Hardware / Software)

[Post Code — NT/34]

1 Name of the post Technical Officer (Hardware / Software)
2 Number of Posts Five (5)
3 Classification Group B
4 Scale of Pay Level-6 under 7" CPC.
5 Whether Selection Post or | Not applicable.
non-Selection Post
6. Age limit for Direct Recruits | 40 years.
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7 Educational and other Essential:
qualifications required for B.E. / B.Tech. in Computer Science / Information
direct recruits Technology with one-year experience.
Or
BCA / B.Sc in Computer Science with minimum three
years’ experience in relevant field.
g Whether age / education Promotion: Not Applicable
qualifications prescribed for )
direct recruits will apply in the Deputation:
case of promotes Age: 56 years.
9 Period of probation Two years
10. Method of recruitment, whether | 100% by Direct Recruitment failing which by Deputation.
EZOI:S?;; ;:C?;UEZEL ta(;ironb}; Deputation: ?ersons holding anal.ogou.s post in the parent
absorption and percentage of the department in Central/State University or autonomous
vacancies to be filled educational/ research institution, Central/ State
Government/ PSUs/CABs with essential qualifications
mentioned at column 07.
11 If a Selection Committee / DPC | As per clause 13 of HR Manual
exists, what is the composition
12. Grade from which Not applicable.
recruitment by promotion/
deputation/ absorption/ short-
term contract/ re-
employment is to be made
13, Circumstances in which UPSC | Not applicable.

to be consulted in making
recruitment

RECRUITMENT RULES FOR THE POST OF STAFF CAR DRIVER (ORDINARY GRADE) (OG)

[POST CODE — NT/35]

1.

Name of the post

Staff Car Driver (Ordinary Grade) (OG)

2. Number of Posts Three (3)

3. Classification Group C

4 Scale of Pay Level-3 of the 7th CPC Pay matrix.
After 5 years of service as Staff Car Driver (OG) in Pay
Level-3 in IMU, the incumbent will move to Pay Level-
4, and will be designated as Driver Grade — II.
After 5 years of service as Driver Grade — II in Pay
Level-4 in IMU, the incumbent will move to Pay Level-
5, and will be designated as Driver Grade — I.

5. Whether Selection Post or non- | Not Applicable.

Selection Post
6. Age limit for Direct Recruits 35 years.
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7. Educational and other Essential:
qualifications required for direct | (i) 10th pass from recognized board.
recruits [AND]
(i) Possession of a wvalid driving license of Motor
Vehicles (Car/Jeep/Three-Wheeler) and Heavy
Motor Vehicles.
[AND]
(ii1) Experience of driving Motor Vehicles for at least 5
years.
8 Whether Age & Educational Promotion: Not Applicable
qualifications prescribed for direct Deputation:
recruitment will apply in the case Age: 56 years
of Promotion and Deputation? Educational and other qualifications: Yes
9 Period of probation Two years
10 Method of recruitment, whether by | 100% by Direct Recruitment failing which by
direct recruitment or by promotion | deputation.
or by deputation / absorption and | Depytation: Persons holding analogous post in the
percentage of the vacancies to be | narent department in Central/State University or
filled autonomous educational/ research institution,
Central/ State Government/ PSUs/CABs with
essential qualifications mentioned at column 07.
11 A. If a Selection Committee exists, | As per clause 13 of HR Manual
what is the composition
12 Grade from which recruitment by | Not applicable.
promotion/ deputation/ absorption/
short-term contract/ re-employment
is to be made
13 Circumstances in which UPSC to be | Not applicable.

consulted in making recruitment

RECRUITMENT RULES FOR THE POST OF LEGAL Officer [Post Code — NT/36]

required for direct recruits

1. | Name of the post Legal Officer
2. | Number of Posts One (01)
3. | Classification Group B
4. | Scale of Pay Level-8 of the 7th CPC Pay matrix.
5. | Whether Selection Post or non- | Not Applicable
Selection Post
6. | Age limit for Direct Recruits 40 years.
7. | Educational and other qualifications | Essential:

Degree of Law from a recognized University
/Institute of repute with experience of 5 years
especially in the required field of legal work, IPR
claim submission and monitoring.

Desirable:

Experience in an Institution of National
Importance like IITs/ IISERs/ 11Sc/ NITs  or
similar central Govt. Institutions. Working
knowledge of computer applications.
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Whether age / education qualifications
prescribed for direct recruits will apply
in the case of promotees

Promotion: Not Applicable

Deputation:

Age limit: 56 years.

Educational & other Qualifications: Yes.

Period of probation

Two years.

10.

Method of recruitment, whether by direct
recruitment or by promotion or by
deputation / absorption and percentage of
the vacancies to be filled

100% by Direct Recruitment failing which by
Deputation.

Deputation: A person holding analogous post on
regular basis in Pay level-8 of 7th CPC or 6 years
of administrative experience as Assistant Section
Officer (Legal) or equivalent in Pay Matrix Level-
6 or equivalent post in Central/State University or
autonomous educational/ research institution,
Central/ State Government/ PSUs/ CABs

11.

If a Selection Committee / DPC exists,
what is the composition

As per clause 13 of HR Manual

12.

Grade from which recruitment by
promotion/ deputation/ absorption/
short-term contract/ re-employment is
to be made

NA

13.

Circumstances in which UPSC to be
consulted in making recruitment

Not applicable.

RECRUITMENT RULES FOR THE POST OF Communications Manager

[Post Code — NT/37]

Name of the post

Communications Manager

Number of Posts

One (1)

Classification

Group A

Scale of Pay

Level-12 of the 7th CPC Pay matrix.

A Il I B

Whether Selection Post or
non-Selection Post

Not Applicable.

Age limit for Direct

Recruits

50 Years

Educational and other
qualifications required for

direct recruits

degree/Diploma
Relations or equivalent to relevant qualification

educational/
Government/PSUs/CABs at the Pay Level of 10, as per 7th
CPC or its equivalent.

Desirable:

Knowledge of Hindi and Tamil.

Essential:

i) A Master’s Degree with at least 55% if marks or its
equivalent grade of B in the UGC seven-point scale and a

in Public Relations/Journalism/Media

ii) 5 years of experience in Public Relations in Educational
Institution

Central/State
research

University or autonomous

institution,  Central/  State
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Whether age / education

Promotion: Not Applicable

8.
qualifications prescribed for | Deputation:
direct recruits will apply in Age limit: 56 years
the case of promotees Educational and other qualifications: No
Short Term Contract:
Age limit: Yes
Educational and other qualifications: Yes
9 Period of probation Not Applicable
10. Method ~ of  recruitment, | 100% by Deputation/ Short Term Contract
whether by direct recruitment Deputation:
or by. promotion or by | Officers from Indian Information Service with 5 years of
deputation / absorption and | geryice at Pay Level-10 of 7th CPC or above.
percentage of the vacancies to
be filled
11, If a Selection Committee / As per clause 13 of HR Manual
DPC exists, what is the
composition
12. Grade from which Not applicable.
recruitment by promotion/
deputation/ absorption/ short-
term contract/ re-employment
is to be made
13. Circumstances in which Not applicable.

UPSC to be consulted in
making recruitment

The Ordinances mentioned in the Annexure to Part-II1: Recruitment & Promotion Rules are
hereby repealed.

ANNEXURE TO PART-III: RECRUITMENT & PROMOTION RULES

List of Ordinances repealed

1\?('). Name of the Post Ordinance Prescribing Recruitment Rules
1 Deputy Librarian Ordinance 04 of 2017
2 | Deputy Finance Officer Ordinance 02 of 2014
3 Executive Engineer (Civil) Ordinance 29 of 2015
4 | Deputy Registrar Ordinance 36 of 2015
5 | Assistant Librarian Ordinance 79 of 2015
6 | Assistant Registrar Ordinance 37 of 2015
7 | Assistant Registrar (Finance) Ordinance 38 of 2015
8 | Assistant Engineer (Civil/Electrical) | Ordinance 30 of 2015
9 | Communication Manager (PRO) S1. No 28, Chapter 9 )(Gazette 76 dated

12.05.2009)
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10 | System Manager Ordinance 03 of 2020
) (S1.No.52, Chapter 9)(Gazette 76 dated
11 | Medical Officer 12.05.2009)
12 | Section Officer Ordinance 05 of 2020
13 | Section Officer (Finance) Ordinance 04 of 2020
14 | Private Secretary Ordinance 10 of 2015
15 | Personal Assistant Ordinance 11 of 2015
16 | Senior Assistant Ordinance 08 of 2015
17 | Senior Assistant (Finance) Ordinance 09 of 2015
. (S1.No.34 & 35, Chapter 9)(Gazette 76 dated
18 | Senior Tech/Programme Asst. 12.05.2009)
19 | Library Assistant Ordinance 33 of 2015
(S1.No.53, Chapter 9)(Gazette 76 dated
20 | Staff Nurse 12.05.2009)
21 | Assistant Ordinance 39 of 2015
22 | Assistant (Finance) Ordinance 40 of 2015
. (S1.No.66, Chapter 9)(Gazette 76 dated
23 | Driver 12.05.2009)
24 | Hostel warden Ordinance 32 of 2015
25 Senior Technician for Seamanship Ordinance 43 of 2015
Laboratory
26 Senior Tfachnlclan for Electrical and Ordinance 42 of 2015
Electronics Laboratory
27 Senior Technician for Navigation Ordinance 44 of 2015
Laboratory
Senior Technician for Naval .
28 Architecture Laboratory Ordinance 45 of 2015
29 Senior T§chnlclan for Hydraulics and Ordinance 46 of 2015
Pneumatics Laboratory
Senior Technician for Applied .
30 Mechanical Laboratory Ordinance 47 of 2015
Senior Technician for
31 | Instrumentation, Automation and Ordinance 48 of 2015
Control Engineering Laboratory
Senior Technician for the post of
32 | Thermodynamics and Boiler Ordinance 49 of 2015
Chemistry Laboratory
Senior Technician for the post of .
33 Nautical Physics Laboratory Ordinance 30 of 2015
34 Junior Laboratory Assistant Ordinance 51 of 2015
(Chemistry)
35 | Junior Laboratory Assistant (Physics) | Ordinance 52 of 2015
36 Sen}or Technician for Fitting and Ordinance 53 of 2015
Basic Workshop
Senior Technician for Marine
37 | Workshop (Diesel/Power & Ordinance 54 of 2015
Maintenance)
38 | Senior Technician for Machine Shop | Ordinance 55 of 2015
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Senior Technician for Welding and
Gas Cutting Workshop

Ordinance 56 of 2015

Boats’ (PSCRB) Training Officer

40 | Senior Technician for Boiler Shops Ordinance 57 of 2015

41 | Fire Fighting Instructor Ordinance 58 of 2015

42 | Fire Fighting Helper Ordinance 59 of 2015
‘Proficiency in Survival Craft and

43 | Rescue Boat other than Fast Rescue Ordinance 60 of 2015

44

Proficiency in Survival Craft and
Rescue Boat other than Fast Rescue
Boats’ (PSCRB) Laboratory
Instructor

Ordinance 61 of 2015

45

Recruitment Rules for the post of
Stenotypist

Ordinance 41 of 2015

46

Physical Training-cum-Swimming
Instructor

Ordinance 31 of 2015

Note: In addition to the above, the Recruitment Rules for Non-Teaching Staff mentioned in

Chapter 9 of the Gazette 76 of 2009 are hereby repealed.
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CHAPTER - 11
RECRUITMENT
Standard Operating Procedure (SOP)



[|TT III—ETE 4] HTL T (ST ETLTI0T 175

Standard Operating Procedure
Introduction:
The purpose of this Standard Operating procedure (SOP) is to establish a step-by-step guideline for
the selection of Faculty/staff to India Maritime University (IMU). The procedures set out in this
SOP is to followed in the spirit of the letter.
Scope:
This SOP is application only for filling regular positions of Non-Teaching positions of IMU.
Stages in the Recruitment Process:
1. Identification of Vacancies
2. Identification of Mode/Method of Recruitment as per Recruitment Rules
3. Identification of Reservation Points as per Reservation Roster
4. Approval of the Competent Authority to fill the post on the method and Reservation points identified
at2 & 3.
5. Design and Development of application in e-Samarth Portal / in case of third party service provide,
providing BRS (Business Requirement Specification) for Online Recruitment portal.
6. Testing the Applications
7. Release of Advertisement in Newspapers & Employment News
8. Publishing the Advertisement along with Recruitment Rules and general Instruction to the candidates
on IMU Website.
. Question Paper Management, if applicable
10. Received of application (A Minimum of 21 days and a Maximum of 60 days or further extension, if
required.)
11. Release if Call letters to the candidates of Written Test, if applicable.
12. Conduct of Written Test
13. Question Paper Challenge
14. Processing Raw Result of Written Test
15. Processing Final Result of Written Test
16. Shortlisting of the candidates for further process by Expert Scrutiny Committee/ scrutiny Committee
as the case may be for interview
17. Release of Call letters to the shortlisted candidates for Interview
18. Conduct of Interview
19. Placing the Selection Committee minutes/ Final Result of Written Test before the Appointing
Authority for Approval.
20. Release of Result on the Website upon approval of the Appointing Authority.
21. Issue of Order of Appointment to the selection candidates.
22. Joining formalities
23. Updated of Reservation Roster
24. Induction of newly recruited employees.

Recruitment SOP is a dynamic document. This may be updated with the approval of the Competent
Authority based on the feedback received from the officer’s concerned.
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A. GENERAL TERMS AND CONDITIONS OF RECRUITMENT:

)

iii)

vi)

For Candidates who are in service: They shall submit the application through proper channel
along with ‘Vigilance Clearance Certificate’ issued by the respective competent authority.
They may send an advance copy of application. In case their application is not forwarded
due to whatever reasons till the time of written test or interview, he/she, should produce a
‘No Objection Certificate’ along with the ‘Vigilance Clearance Certificate’ in a sealed cover
from the employer at the time of written test or interview.

The application for appointment on deputation shall be forwarded by the employer along
with the Annual Performance Appraisal Reports (APARs)/ACR for the preceding five years
and Vigilance Clearance Certificate, duly certified by the Competent Authority.

It shall be the responsibility of the candidate to ascertain his/her own eligibility for the post
which he/she is applying for in accordance with the prescribed qualifications, experience,
etc.

The candidate may submit the application duly filled-in, along with the desired information
and documents as per the advertisement.

Suppression of information, supply of fake documents, providing false or misleading
information or canvassing in any manner on the part of the candidates shall lead to
disqualification.

In case, it is come to known at any point of time in future, even after appointment, that the
candidate was not eligible, the candidate is liable for termination forthwith. This will be
mentioned in the letter of offer and appointment clearly.

Acceptance of documents submitted by an applicant shall be subject to verification by the
competent authority. If any document is found to be false/fake/incorrect, the document shall
be summarily rejected.

Documents are subject to verification even after appointment. If any document is found to
be false/fake/incorrect, action may be initiated against the candidate which shall lead to
cancellation of his appointment, etc.

The appointment of a candidate shall be subject to verification of character and antecedents
by the competent authority. Until the verification of character and antecedents’ reports are
complete, the appointment shall be treated as provisional. In case the report/s with regard to
his conduct, character, antecedents, etc., is found to be unsatisfactory, the appointment shall
be cancelled/terminated forthwith.

vii) Canvassing in any form on behalf of any candidate shall be treated as a disqualification

which shall lead to cancellation of candidature.

viii) Prior to his joining, the selected candidate shall produce a medical fitness certificate:

Group B and C Posts: The certificate should be signed by a civil surgeon or the Medical
Superintendent/Director.

Group A Posts: The certificate should be issued by the Medical Board of a Government
Hospital or Government CGHS empaneled Hospital.

The terms and conditions of appointment will be communicated to the selected candidates
in the form of ‘Offer of Appointment’. If the candidate does not accept the terms and
conditions mentioned in the offer of appointment within the stipulated time, the offer shall
be treated as withdrawn.
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x) The selected candidates shall be required to perform duties as per the Rules of the University,

as amended from time to time. The University shall be free to assign any duty as per the
exigency of the situation at any time even during non-working hours/holidays, which the
employee will have to perform.

xi) At the time of recruitment, a ‘Written Contract’ shall be executed between the University
and the employee concerned and a copy of the same shall be kept with the Registrar. Such
service agreements will be drawn on Non-Judicial stamp paper as applicable.

xii) The candidate shall bring all original certificates relating to his age, qualifications,
experience, etc., at the time of tests or interview. In case the candidate fails to submit the
original documents for verification of the certified photocopies (enclosures to his
application), he may not be allowed to appear at the tests/interview and his candidature may
be cancelled.

Xiii) The details of the vacancies shall be indicated in the advertisement. The University
may also include the details with regard to anticipated vacancies.

xiv)The University reserves the right to fill or not to fill up the posts advertised for any reasons
whatsoever.

xv) The University reserves the right to withdraw an advertisement, either partly or wholly, at
any time without assigning any reason.

xvi)If the University withdraws any advertisement for any post, the application fee collected
from the candidates shall be refunded within a reasonable period.

XVii) In case of any ambiguity pertaining to the eligibility criteria for any post, the decision
of the Executive Council shall be final.

B. Applicability of Absorption:

Candidates recruited on Deputation will be considered for absorption when the following criteria

arc met:
)] The ‘Absorption Clause’ is mentioned in the advertisement calling for recruitment.
(ii) The post advertised for is against a vacant post available under Direct Recruitment.
(i)  The employee has satisfactorily completed three years of service in the University on
Deputation.
(iv) Acceptance for absorption from the employee.
v) Concurrence of the parent organization for absorption.

C. Syllabus, Qualifying marks in Written Test & Skill Test for Direct Recruitment:

L.

For posts without experience, the syllabus shall be as under:

General English — 25 Marks
Numeral Aptitude — 25 Marks
Logical Reasoning — 25 Marks
General Knowledge — 25 Marks
Computer Awareness — 20 Marks

For Posts with experience, the syllabus shall be as under:

General English — 25 Marks
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Numerical Aptitude & Logical Reasoning — 25 Marks
Computer Awareness — 15 Marks
General Knowledge — 15 Marks
Domain Knowledge in the respective field — 40 Marks

Notes:

1. Tests are to be conducted for all recruitments as applicable

ii. Written Tests: Duration for any mode will be for two hours with relaxation for PWBD
candidates as per extant rules.

1ii. Written Tests: Computer Based Test/ Pen and Paper/ Other mode

iv. Tests: Preferably MCQ based.

v. All tests will generally be in English.

vi. Skill Tests: Duration and method shall be decided by the Competent Authority.

3. Qualifying marks for Written Test

For SC/ST Candidates 1 45% of the Maximum marks
For Others : 50% of the Maximum marks

Candidates who are qualified in the Written Test alone shall be called for Skill Test/ Interview as
the case may be

4. Qualifying marks for Skill Test

The Qualifying marks in the Skill Test Shall be as under for further selection process:
For SC/ST Candidates : 45% of the Maximum marks
For Others : 50% of the Maximum marks

5. Shortlisting for Interview

Direct Recruitment: 1:10 candidates in the order of Merit as per Written Test for each advertised
post (category wise) will be called for Interview

Promotion/Deputation: Vice Chancellor is authorized to decide whether to conduct Written Tests,
use other means, or directly call for interview, depending on the number of applications received.

D. Reserve Panel/Waitlist

1. Reserve Panel/waitlist in the ratio of 1:3 for each advertised Post (Category wise) for
Vertical Reservation alone shall be maintained subject to candidates qualifying in Written
Test and Skill Test/Interview.

ii. Reserve Panel/ Waitlist shall be operated in the event of occurrence of a vacancy caused by
non-joining of a candidate within the stipulated time allowed for joining or where a
candidate joins but he resigns or dies within a period of one year from the date of approval
of the Reserve Panel/Waitlist.

iii. No Reserve Panel/Waitlist will be maintained for Horizontal Reservation.

v. In case, vacancy occurs under Horizontal Reservation due to non-joining of a candidate
within the stipulated time allowed for joining, waitlist will be operated from the Vertical
Reservation of the respective reserve panel.
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CHAPTER - 111
MENTORING POLICY
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Mentoring Policy Guidelines for Teaching and Non-Teaching Staff of IMU

As an initiative under NAVIC HR, Indian Maritime University (IMU) has brought out this
mentoring policy to establish a structured framework for mentoring that enhances the professional
development of both teaching and non-teaching staff. This policy aims to foster a culture of
collaboration, support, and continuous improvement, ultimately leading to enhanced performance
and job satisfaction.

Scope

This policy applies to all teaching and non-teaching staff of IMU, including:
i. New hires
ii. Existing employees seeking professional development
iii. Staff transitioning to new roles or responsibilities

Objectives

i. To provide guidance and support to new staff members to facilitate their integration into the
university.

ii. To Promote the development of teaching skills, administrative competencies, and leadership
qualities.

iii. To Encourage collaboration and knowledge sharing among staff members.

iv. To Increase employee satisfaction and retention through supportive relationships.
Mentorship Structure

A. Mentor Selection

i. Mentors should possess relevant experience, expertise, and a willingness to support others.
They should demonstrate effective communication skills, empathy, and a commitment to
professional development.

ii. Interested faculty/staff can apply to become mentors through a formal application process.

iii. Mentors will participate in an orientation programme that covers mentoring best practices,
communication skills, and goal-setting strategies.

B. Mentee Selection
i. All new faculty/staff.
ii. Existing faculty/staff, if required.

iii. A pairing (mentor + mentee) process will consider the specific needs, goals, and preferences
of the mentee, as well as the expertise of the mentor. The pairing choices shall be non-
parochial.

C. Mentee Orientation

i. New faculty/staff shall complete mandatory induction training program that familiarizes
them with IMU's objectives, vision, mission, culture, policies, and expectations.

ii. Mentees (new/existing) will be encouraged to set specific, measurable, achievable, relevant,
and time-bound (SMART) goals for their mentoring relationship.

Mentoring Process

i. Initially, mentors and mentees will meet to discuss and establish clear goals, expectations,
and a communication plan and should focus on building rapport and trust between the mentor
and mentee.

ii. Scheduled meetings shall occur at least once a week, with flexibility for additional meetings
as needed.



[|TT III—ETE 4] HTL T (ST ETLTI0T 181

iii. Meetings should cover progress towards goals, challenges faced, and feedback on
performance.

iv. Both mentors and mentees shall share insights and suggestions for improvement, this
suggestion can be provided informally during regular interactions, such as phone calls or
casual meetings.

Accountability and Evaluation

The mentoring program will be periodically assessed through online evaluations, surveys
and feedback from participants to measure its effectiveness and identify areas for
improvement.

Workshops and Trainings

IMU, based on the feedback of mentors and the Reporting Officers shall nominate the
faculty/staff for workshops and training sessions, to address specific skill gaps and promote
professional development in areas such as teaching methodologies, administrative skills, and
leadership. iGOT [Integrated Government Online Training], the e-learning platform devised
by the DoPT, under Mission Karmayogi, shall also be utilised for the purpose.

Recognition
Mentors and mentees who demonstrate significant progress and contributions will be
recognized through certificates, or public acknowledgment during university events.
Confidentiality
i. All discussions between mentors and mentees will be treated with confidentiality to foster a
trusting and respectful relationship.
ii. Mentors and mentees should establish boundaries regarding the sharing of personal
information.

This policy aims to create a supportive environment that fosters professional growth, employee
satisfaction, and enhances the quality of education and administration thereby improving overall
performance of IMU.

Non-enforceability clause

The participation in the mentorship program is aimed to provide guidance and support to enhance
performance and job satisfaction only, and any such guidance and support provided in the course of
mentorship programme does not constitute a contractual obligation on the part of the university and
the mentoring staff.

The guidance shall not be considered as part of the formal employment contract of any individual
involved or shall not carry any legal or binding obligations between IMU and the individuals
involved.

K. SARAVANAN, Registrar
[ADVT.-II/4/Exty./672/2025-26]
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