GENERAL INSTRUCTIONS TO THE CANDIDATES
Advt. No. IMU-HQ/R/NT/2025/02 dated 08.11.2025
[Recruitment of Campus Director on Direct Recruitment / Deputation Basis]

Opening Date for Submission of Online Application 08.11.2025

07.12.2025 [upto 23.59 hrs.]

Closing Date for Submission of Online Application (including payment of fees)

Last Date for Receipt of 01 set of hard copy of the
application along with relevant enclosures at IMU 15.12.2025
Headquarters.

Within 7 days from the date of
declaration of  provisionally

shortlisted candidates for the
Headquarters. interview.

Last Date for Receipt of 07 sets of hard copy of the
application along with relevant enclosures at IMU

Date for determining the eligibility of all candidates in every respect shall be the prescribed closing
date for submission of application. The applicants are advised to fill in all their particulars in the
application carefully as submissionof wrong information may lead to rejection at any stage of

selection process.

The applicants should go through all instructions, recruitment rules carefully and ensure that
they fulfil all eligibility conditions. Their admission to all stages of the recruitment will be purely
provisional subject to satisfying of the eligibility conditions.

The candidate shall be solely responsible for any loss or hardship caused to him due to his non-
adherence to these instructions.

e The candidate is requested to visit IMU's website periodically to keep track of new
announcements and changes if any.

e  For support/any clarification, please send an email to nonteachingrecruitment@imu.ac.in
indicating the problem faced.

1. Candidates are requested to apply online-only through e-Samarth Portal at imunt.samarth.edu.in.
Applications received through any other mode will not be considered. Candidates are advised to
read the general instructions to the candidates and relevant recruitment rules carefully before
filling the application.

2. Candidature of candidates applying under Deputation shall be considered for further selection
process only if they upload No Objection Certificate/ Endorsement from the present employer or
forwards the application through proper channel from the parent organization along with the
certified copies of the following documents:

(a) Experience Certificate as per attached format [Annexure-1]
(b) No Objection Certificate (NOC) / Endorsement from the present organization [Annexure-2]

(c) ACRs/APARs for the preceding five years (i.e. 2019-20, 2020-21, 2021-22, 2022-23 & 2023-
24)

(d) Vigilance Clearance Certificate

(e) Disciplinary Clearance certificate
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The crucial date for determination of eligibility criteria shall be the last date prescribed for the
online applications (07.12.2025)

Candidates shall upload self-attested photocopies of the following documents at the time of

Online Registration:
(a) 10" standard certificate or equivalent in support of Name and Date of Birth.

(b) 12" standard certificate or equivalent (If applicable).

°

o

)
)
) Community Certificate from the Competent Authority (Mandatory).
) Diploma certificate and mark sheets or grade sheets (if applicable).
)

U.G degree certificate and mark sheets or grade sheets (if applicable).

(f) PG degree certificate and mark sheets or grade sheets (if applicable).

(g) Ph. D Certificate (if applicable).

(h) MEO Class-I Certificate of Competency as per Recruitment Rules (if applicable).
(i) Sailing Experience as per Recruitment Rules (if applicable).

(j) NOC from the present employer (if applicable).

(k) Candidates applying under Mariner Category are requested to fill out their sailing and shore
experience in the prescribed format [Annexure-5] in chronological order duly signed and
then convert the same to PDF format. Further, the candidates are requested to merge the
above document with the relevant CDC copies and upload it while filling out the online
application form.

(I) Other documents as applicable as per the Eligibility Criteria.

(m) Except photo and signature, all the documents should be uploaded only in PDF format.
Photo and signature are to be uploaded in the format as specified in the application
portal.

“WARNING”: THE RELEVANCY OF QUALIFICATIONS AND THE SCREENING OF APPLICATIONS
WILL BE DONE BY AN EXPERT SCRUTINY COMMITTEE. CANDIDATES MUST ENSURE THAT ALL
THE INFORMATION PROVIDED IS TRUE. IF AT ANY SUBSEQUENT STAGE OR AT THE TIME OF
INTERVIEW ANY INFORMATION GIVEN BY THEM OR ANY CLAIM MADE BY THEM IN THEIR
APPLICATION IS FOUND TO BE FALSE, THEIR CANDIDATURE IS LIABLE TO BE REJECTED

Permissible maximum age limit on deputation shall be 58 years. For Direct recruitment, the
maximum age limit shall be 62 years [no age relaxation].

A candidate will be eligible to get the benefits of community reservation only in case the particular
community to which the candidates belongs is included in the list of reserved communities issued
by the Central Government. If a candidate indicates in his/her application form that he/she
belongs to SC/ST/OBC/General/EWS category but subsequently writes to IMU to change his/her
category, such request shall not be entertained by the IMU.

Persons with disabilities, can apply to the respective posts even if the post is not reserved for
them but has been identified as suitable. However, such candidates will be considered for
selection to such posts by a general standard of merit. Persons suffering from not less than 40%
of relevant disability shall alone be eligible for the benefit of reservation and other relaxations as
permissible under the rules. Thus, Persons with disabilities can avail the benefit of reservation and
other Concessions & Relaxations as permissible under the rules only when the degree of physical
disability is 40% or more and the posts are reserved for PwD candidates.
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8.

10.

11.

12.

13.
14.
15.

16.

17.

18.

Candidates claiming benefits of ST Category should ensure that they belong to ST Category as per
the notification of the Central Government meant for appointment to the posts under the
Government of India (and not as per the notification of the State Government). If any candidate
qualifies for interview, he/she will have to produce the valid ST certificate as per Annexure-3 as
and when asked for. The certificate in any other proforma will not be accepted in any case. In case
the candidate fails to submit the certificate in the proforma Annexure-3 from the Competent
Authority, his/her candidature for the post will be summarily rejected and no correspondence will
be entertained in this regard.

Candidates must be in sound bodily health. They must, if selected be prepared to undergo such
medical examination and satisfy such medical authority as IMU may require.

Candidates are advised to submit the online application and hard copy (01 Set) with all supporting
documents well in advance without waiting till last date, to avoid any other unforeseen problems.
The University will not be held responsible for any delay in receipt of application at IMU after the
due date at any stage.

The prescribed qualification and experience are minimum and the mere fact that a candidate
possesses the same will not entitle him/her for being called for interview. IMU’s decision will be
final on determining the minimum number of applications required for screening and minimum
number of candidates for Interview. The University reserves the right to restrict the candidates to
be called for interview to a reasonable number on the basis of qualifications and experience
higher than the minimum prescribed as decided by the duly constituted Screening Committee and
approved by the Competent Authority based on prescribed norms of the University.

The list of shortlisted candidates will be displayed on the website. Call letters for attending
interview will be sent only to the short-listed candidates by Speed Post or Courier or by email. The
number of candidates to be called for interview will be as per the decision of the University.

The University reserves the right to fill or not to fill any vacancy.
Canvassing in any form on behalf of any candidate will disqualify the candidature.

Candidates should intimate in writing to their present employer regarding submission/applying
on deputation basis against this advertisement. In case the candidate expects a delay in getting
the No Objection Certificate/Endorsement, he/she may upload at the time of filling online
application a scanned copy of the undertaking (Annexure-4) signed by him/her with the date
stating:

“I, (Name of the candidate, aged, residence) am working in (Name of the organization) as (Post
Name) from (date of joining the current organization). |, hereby state that | will forward my
application through proper channel along with No Objection Certificate/ Endorsement from the
present organization. In case, if | fail to forward the hard copy of the application through proper
channel before due date, | understand that my online application (advance copy) will not be
considered for further selection process.”

Experience, qualifications and eligibility will be reckoned as on the last day of submission of online
application (i.e. 07.12.2025).

Incomplete applications in any respect at any stage will summarily be rejected. All applicants must
fulfil the essential requirements of the post and other conditions stipulated in the advertisement.
They are advised to satisfy themselves before applying that they possess at least the essential
qualifications laid down for the post. Qualification obtained has to be from recognized
University/Institute. No enquiry asking for advice as to eligibility will be entertained.

Candidates who have been awarded Degrees from foreign Universities should enclose
“Equivalence Certificate” issued by the Association of Indian Universities, New Delhi, without which
their candidature will not be considered and application will summarily be rejected.
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19.

20.

21.
22.

23.

24.
25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35.

In case of any dispute/ambiguity that may occur in the process of selection, the decision of Indian
Maritime University shall be final.

The Application Fee is Rs. 700/- [+ applicable GST] for ST candidates. It is non-refundable. Women
and PwD candidates are exempted from payment of application fees as per the Gol norms.

The Application Fee shall be paid through online mode only.

Candidates serving in private institutions are not eligible for pay protection, in case of their
selection and joining.

Shortlisted Candidates will be called for further selection process at IMU Headquarters in Chennai.
The interview for the shortlisted candidates is tentatively scheduled in the month of Jan, 2026.

No TA/DA will be paid for attending the Personal Interview.

Candidates should bring all the Original Certificates and one set of Self- Attested photocopies,
including the uploaded documents at the time of Personal Interview.

In respect of the proof of the required minimum Service Qualification, the candidates shall
produce original copies of the relevant documents [such as Service Certificate issued by the
Employer/Proof of date of Joining and date of Relieving/ Proof of date of Joining and latest Pay
Certificate] during Interview.

If any discrepancies or false claims are detected in the documents uploaded at the time of the
Online Registration and/or in the documents produced, if any, subsequently and/or in the Original
documents produced at the time of verification, IMU reserves the right to disqualify the candidate
from attending the Interview.

No correspondence will be entertained from candidates regarding the Personal Interview, the
reasons for not being called for Interview or for not being selected, etc. (except Online Application
Portal technical issues and payment disputes, if any).

IMU reserves the right: (a) not to fill any of the advertised positions (b) to fill consequential
vacancies arising at the time of selection from available candidates. The number of positions is
thus open to change.

If any of the particulars furnished or statements made by the candidate are found to be
false/wrong/incorrect, his/her appointment (if selected) is liable to be terminated summarily by
IMU without prior notice, at any stage.

A candidate selected, if already working in Central/State Government/ PSUs/Autonomous bodies
or its Department/Agencies will be required to furnish a certificate in the prescribed format from
his current employer at the time of acceptance of offer of appointment to the effect that he has
not suffered any punishment and that no disciplinary or criminal case is pending or contemplated
against him. If he fails to produce the above Certificate within the prescribed time, his offer of
appointment shall be treated as withdrawn.

Candidates selected under direct recruitment will be covered under the New Pension Scheme
only. IMU is not covered under old Pension Scheme. Hence, transfer of service benefits from
existing organization to IMU is not permissible. Also, No TTA and other joining allowances claims
are admitted.

Even if initially appointed to a particular Campus, the candidate is liable for transfer to any other
Campus or to any equivalent post.

Candidates are advised to mention their correct and active email address in the application, as all
the correspondence like issuance of call letter or any other information will be communicated
through candidate’s registered email only.

Addendum / corrigendum if any, in respect of this advertisement shall be published only on IMU’s
website i.e. www.imu.edu.in.
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36. For discrepancies, if any, in the Advertisement published in Hindi in Employment News (Hindi),
the English version of the Advertisement published in Employment News (English) and on IMU’s
website will prevail.

37. Any resultant dispute arising out of this advertisement shall be subject to the sole jurisdiction of
the Courts situated at Chennai City only.

38. After submitting the online application, candidates are requested to download the application in
PDF format and send the same along with all supporting documents as per the following:

(a)

(b)

Application and scanned copy of all supporting documents (in a single PDF) are to be sent
to the email id: nonteachingrecruitment@imu.ac.in, immediately upon submission of
online application.

01 set of printout of the online application along with all supporting documents be sent
to the following address on or before 15.12.2025:

To

The Registrar

Indian Maritime University

Semmencherry, Sholinganallur Post

Chennai-600119

Only those candidates, who shall get provisionally shortlisted for interview, must send 07
sets of printout of [Application + relevant enclosures] to the above address within 7 days
from the date of declaration of provisionally shortlisted candidates for the interview.

39. As regards to para 38(b) & (c), the words: “Application for the post of Campus Director, Indian
Maritime University, on Deputation / Direct Recruitment basis" shall be super scribed on the
envelope without fail.

Sd/-
Registrar
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Annexure-1

Performa-VIII
The form of certificate to be produced by Candidates for claiming experience
FORM-I
Experience Certificate

Letter Head of the Institution/Issuing Authority

Telephone No............
Fax No.........
Name of Organization
Address of the Organization
Dated...........
This is to certify that Shri/Ms......... S/0,D/o,W/o Shri............... was/is an

employee of this Organization/Department/Ministry and duties performed by him/her during
the period(s) are as under:

Name of | From dd/mm/yy | To Total Nature of Department/
post held dd/mm/yy period Appointment- | Specially/Field
dd/mm/yy | Permanent, of experience
Regular,
Temporary,
Part-time,
Contract,
Guest,
Honorary etc.
(@) 2) 3) 4 (©) (6)
Pay scale | Duties performed/experience gained in | Place of posting Worked at
and last brief in each post(please give details, if supervisory
salary need be, in attached sheet)( in case of level/middle
drawn Medical posts, please mention field of management
specialization) level/head of
branch
@) ®) (€)) (10)
2. It is certified that above facts and figures are true and based on service records

available in our organization/Department/Ministry.

Signature
Name of competent authority
Stamp of cmpetent authority




Annexure-2

Endorsement from the Present Employer

[Ref: IMU Advt. No. IMU-HQ/R/NT/2025/02 dated 08.11.2025]

Office of

F. No.

1. (Organization ~ Name) has no
objection for Shri./Smt./Ms. (Name of the applicant), working as

(Designation) to apply for the post of Campus Director vide Advt. No.
IMU-HQ/R/NT/2025/02 dated 08.11.2025.

2. He/She, if selected, will be relieved immediately.
3. Certified that
a. The applicantis eligible for the post applied as per conditions mentioned in the advertisement.
b. The Integrity of the applicant is ‘Beyond Doubt’.
c. Thereis no Vigilance case pending/ contemplated against the applicant.
d. Nodisciplinary or criminal case is pending/ contemplated against him/her.
e. No penalty has been imposed on the applicant during the last 10 years.

4. Attested photocopies of ACRs/APARs for the following 5 years are enclosed. Photocopies of
ACRs/APARs have been attested on each page by an officer not below the rank of Group A or

equivalent.

ACR / APAR .
S. No. for the year ACR / APAR Grading

i. 2023-24
ii. 2022-23
iii. 2021-22
iv. 2020-21
V. 2019-20

Signature

Name, Designation & Tele of the forwarding officer
(Office Stamp)
Date:

Place:



Annexure-3

PRESCRIBED PROFORMAE
Performa-I

The form of certificate to be produced by Scheduled Castes and Scheduled Tribes
candidates applying for appointment to posts under the Government of India

This is to certify that Shri/Shrimati/Kumari®...........cccooooniiiiiininnieieeeeee,

son/daughter™ Of e of village/town*
................................................. in  District/Division® ..........ccccoccveiiieieievceeieeeee.. of - the
State/Union Territory® ..........c..c........ belongs to the.........ccoevenneeneee. caste/tribe* which is

recognised as a Scheduled Caste/Scheduled Tribe* under:—

@ The Constitution (Scheduled Castes) Order, 1950
@ The Constitution (Scheduled Tribes) Order, 1950
@ The Constitution (Scheduled Castes) Union Territories Order, 1951
@ The Constitution (Scheduled Tribes) Union Territories Order, 1951

[as amended by the Scheduled Castes and Scheduled Tribes List (Modification) Order, 1956;
the Bombay Reorganisation Act, 1960, the Punjab Reorganisation Act, 1966, the State of
Himachal Pradesh Act, 1970, the North Eastern Areas (Reorganisation) Act, 1971, the
Scheduled Castes and Scheduled Tribes Order (Amendment) Act, 1976., the State of
Mizoram Act, 1986, the State of Arunachal Pradesh Act, 1986 and the Goa, Daman and Diu
(Reorganisation) Act, 1987.]

@ The Constitution (Jammu and Kashmir) Scheduled Castes Order, 1956

@ The Constitution (Andaman and Nicobar Islands) Scheduled Tribes Order, 1959 as
amended by the Scheduled Castes and Scheduled Tribes Order (Amendment) Act, 1976

@ The Constitution (Dadar and Nagar Haveli) Scheduled Castes Order, 1962

@ The Constitution (Dadar and Nagar Haveli) Scheduled Tribes Order, 1962

@ The Constitution (Pondicherry) Scheduled Castes Order, 1964

@ The Constitution (Uttar Pradesh) Scheduled Tribes Order, 1967

@ The Constitution (Goa, Daman and Diu) Scheduled Castes Order, 1968

@ The Constitution (Goa, Daman and Diu) Scheduled Tribes Order, 1968

@ The Constitution (Nagaland) Scheduled Tribes Order, 1970

@ The Constitution (Sikkim) Scheduled Castes Order, 1978

@ The Constitution (Sikkim) Scheduled Tribes Order, 1978

@ The Constitution (Jammu & Kashmir) Scheduled Tribes Order, 1989

@ The Constitution (SC) Order (Amendment) Act, 1990

@ The Constitution (ST) Order (Amendment) Act, 1991

@ The Constitution (ST) Order (Second Amendment) Act, 1991

@ The Scheduled Castes and Scheduled Tribes Orders (Amendment) Act 2002

@ The Constitution (Scheduled Castes) Order (Amendment) Act, 2002

@ The Constitution (Scheduled Castes and Scheduled Tribes) Orders (Amendment) Act,
2002

@ The Constitution (Scheduled Castes) Orders (Second Amendment) Act, 2002

% 2. Applicable in the case of Scheduled Castes/Scheduled Tribes persons who have
migrated from one State/Union Territory Administration to another.



This certificate i1s issued on the basis of the Scheduled Castes/Scheduled Tribes

certificate issued to Shri/Shrimati®............cccooooiiiiiiiiiiniieeee e Father/Mother of
Shri/Shrimati/Kumari .o of village/town*
.......................................... in  District/Division*.................e........  0of the State/Union
Territory™®......ooovvevieeiienns who belongs to the caste/tribe* which is recognised as a
Scheduled Caste/Scheduled Tribe in the State/Union Territory® of .......ccooccvveievieiciienieennen.
issued by the ....ccoooeiviiiiii dated ...oooeveieie

% 3. Shri/Shrimati/Kumari®............ccccooeivinniininnnennens and/or*  his/her*  family
ordinarily resides in village/town*............c..ccccceeeee. o) S District/Division*

of the State/Union Territory™® of........cccccovevieviieceeniieieeene,

Signature........coccceeeveeiienieneeeeeeeeee
HFEDESIGNAtION. ..eeeeeeeeeie e

(With Seal of Office)
State/Union Territory*

Place: .cooovveeieeeeeeeeeee,
Date: oo,

*Please delete the words which are not applicable.
@Please quote specific Presidential Order.
% Delete the paragraph which is not applicable.

NOTE: The term “ordinarily reside (s)” used here will have the same meaning as in Section
20 of the Representation of the People Act, 1950.

**List of authorities empowered to issue Scheduled Caste/Scheduled Tribe Certificate.

(i) District Magistrate/Additional District Magistrate/Collector/Deputy
Commissioner/Additional ~ Deputy = Commissioner/Deputy  Collector/1st  Class
Stipendiary Magistrate/f Sub-Divisional Magistrate/Taluka Magistrate/Executive
Magistrate/Extra Assistant Commissioner.
t(not below of the rank of 1st Class Stipendiary Magistrate).

(i1)) Chief Presidency Magistrate/Additional Chief Presidency Magistrate/Presidency
Magistrate.

(iii) Revenue Officers not below the rank of Tehsildar.

(iv) Sub Divisional Officer of the area where the candidate and/or his/her family normally
resides.

(v) Administrator/Secretary to Administrator/Development Officer(Lakshadweep)



Annexure-4

Undertaking by the candidate in lieu of NOC / Endorsement from the present organization

[Refer Advt. No. IMU-HQ/R/NT/2025/02 dated 08.11.2025 for the post of Campus Director on Direct recruitment / Deputation basis]

[, Shri. /Smt. /Ms. aged resident of am

working in as from

I, hereby state that | will forward my application through proper channel along with No Objection Certificate/

Endorsement from the present organization.

In case, if | fail to forward the hard copy of the application through proper channel before due date, |

understand that my online application (advance copy) will not be considered for further selection process.

Signature of the Candidate

Date:

Place:



Annexure-5

SAILING & SHORE EXPERIENCE
Advt. No. IMU-HQ/R/NT/2025/02 dated 08.11.2025
Recruitment of Campus Director on Direct Recruitment / Deputation Basis

Instruction: Candidates (Mariner Category) are requested to fill their sailing and shore expereince in below format in
chronological order and then convert the same to PDF Format and upload while filling the online application form.
A. Sailing Experience

|Name | |
Period of CDC Rank Days
From TO
1
1
1
1
1
1
1
1
1
1
1
Total Period of Sailing in Mgmt. Level (in Days) 6
Total Period of Sailing in Mgmt. Level (in Y/M/D) 0YOM®6D
Total Period of Sailing in Other than Mgmt. level (in days) 5
Total Period of Sailing in Other than Mgmt. level (in Y/M/D) 0YOMS5D
Total Period of Sailing in Total (in Days) 11
Total Period of Sailing in Total (in Y/M/D) 0YOM11D
B. Shore Experience Designation Organisation Days
From TO
1
1
1
Total Period of Shore Experience in Total (in Days) 3
Total Period of Shore Experience in Total (in Y/M/D) 0YOM3D
Total Work Experience [A+B] ( In Days) 14
Total Work Experience [A+B] (In Y/M/D) 0YOM14 D




